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BQ NQI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc ldp - Tw do - Hanh phie
S6:001/2025/TT-BNV Ha Ngi, ngay AT thang 3 ndm 2025
THONG TU

Ban hanh Néi quy va Quy ché tuyén dung,
ning ngach, xét thing hang cong chirc, vién chirc

Cén cir Nghi dinh s6 25/2025/ND-CP ngay 21 thdang 02 nam 2025 cia
Chinh phu quy dinh chirc ndng, nhiém vy, quyén han va co cdu té chire cia Bo
Noi vu;

Ciéin cir Nghj dinh sé 115/2020/ND-CP ngay 25 thang 9 ndm 2020 cia
Chinh phit quy dinh vé tuyén dung, sit dung va quan ly vién chikc,

Cén cir Nehi dinh s6 85/2023/ND-CP ngay 07 thdng 12 ndm 2023 cia
Chinh phi stea doi, b6 sung mot s6 diéu ciia Nghx dinh s6 115/2020/ND-CP ngay
25 thdng 9 ndm 2020 ciia Chinh phi quy dinh Vé tuyén dung, sir dung va quan ly
vién chuec;

Cdn cit Nghi dinh sa’ 138/2020/ND-CP ngay 27 thang 11 nim 2020 cia
Chinh phti quy dinh vé tuyén dung, sir dung va qudn Iy cong chikc;

Can cie Nghi dinh 56 116/2024/ND-CP ngdy 17 thing 9 ndm 2024 ciia
Chinh phi stea d6i, b6 sung mét s6 diéu cia Nghi d;nh so 138/2020/ND-CP ngay
27 thdng 11 ndm 2020 cua Chinh phi quy dinh vé tuyén dung, sir dung va quan
Iy céng chirc;

Theo dé nghj ciia Vu truomg Vu Cong chikc - Vién chirc;

B6 trudémg Bé N6i vu ban hanh Théng tw ban hanh Ngi quy va Quy ché
tuyén dung, ndng ngach, xét thdng hang cong chikc, vién chiec.

Piéu 1. Ban hanh kém theo Thong tu nay N6i quy va Quy ché tuyén dung,
ning ngach, xét thing hang cong chirc, vién chirc.

Piéu 2. Hiéu luc thi hanh

1. Théng tu nay c6 higu luc thi hanh ké tir ngay 01 thang 5 nim 2025.

2. Trudng hop co quan, t8 chirc, don vj c6 thim quyén td chirc thi tuyén,
xét tuyén cdng chirc, vién chire, thi ndng ng@ch cdng chirc, xét ’rhang hang chirc
danh nghé nghiép vién chuc theo ké hoach, d8 4n da duogc cép c6 thim quyén phé
duyét theo Ngl'n dinh s6 115/2020/ND-CP ngay 25 thang 9 nim 2020 cta Chinh
phu quy dmh vé tuyén dung, sir dl,mg va quan ly vién chirc dd dugc sira dbi, bd
sung mot sd diéu theo Nghi dinh sb 85!2023/NB-CP ngay 07 thang 12 nim 2023

ctia Chinh phu hojc theo Nghi dinh s6 138/2020/ND-CP ngay 27 thang 11 nim
2020 ciia Chinh phi quy dinh v tuyén dung, sir dung va quan 1y cdng chirc 44
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duge sita dbi, bd sung mét sb didu theo Nghi dinh s6 116/2024/ND-CP ngay 17
thang 9 nim 2024 ca Chinh phu truée ngay Thong tu ndy cb hi¢u lyc thi hanh
thi dugc tiép tuc 4p dung Quy ché t& chirc thi tuyén, xét tuyén cong chirc, vién
chirc, thi nang ngach cong chire, thi ho#c xét thiang hang chirc danh nghe nghiép
vién chirc; N§i quy thi tuyen xét tuyén cong chitc, vién chirc, thi ndng ngach céng
chirc, thi hoiic xét thing hang chirc danh nghé nghiép vién chirc ban hanh kém
theo Théng tu s6 06/2020/TT-BNV ngay 02 thang 12 nim 2020 clia Bd truéng
B§ Néi vu ban hanh Quy ché t4 chirc thi tuyén, xét tuyén cong chirc, vién chire,
thi ndng ngach cong chl'rc, thi ho':ic xét thing hang chitc danh nghé nghiép vién
chirc; N6i quy thi tuyén, xét tuyén cong chl'rc, vién chirc, thi ndng ngach cong
chire, thi hoic xét thing hang chirc danh nghé nghiép vién chirc trong thm han 06
thang ké tir ngay Théng tu nay c6 hiéu luc thi hanh; sau th&i han nay néu khcng
hoan thanh thi thyce hién theo quy dinh tai Thong tur nay.

3. Bai bd Thong tur s& 06/2020/TT-BNV ngay 02 thang 12 nim 2020 ciia
B$ trudng B Néi vu ban hanh Théng tu ban hanh Quy ché t§ chirc thi tuyén, xét
tuyén cong chiic, vién chirc, thi nang ngach cdng chirc, thi hodc xét thing hang
chitc danh ngh& nghiép vién chitc; Noi quy thi tuyén, xét tuyén cong chirc, vién
chire, thi nang ngach cong chitc, thi hodc xét thing hang chirc danh nghé nghiép
vién chixc. _

Diéu 3. Trach nhiém thi hanh |

1. Céc B9 trudng, Thi trudng co quan ngang bd, Thi trudng co quan thuge
Chinh phu, Chu tich ffy ban nhén din céc tinh, thanh phé truc thuge Trung uong,
céc co quan, 6 chirc, don vi va c4 nhan c6 lién quan chiu trich nhiém thi hanh
Thong tu nay.

2. Trong qué trinh thyc hién néu ¢6 vuéng méc, dé ngh; phén 4nh vé B
Nbi vu @& dugc hudng din, gial quyét./.

Noi nhin;

- Thu twdng, cic Phé Thii twéng Chinh phi;

- Cac B§, co quan ngang B§, co quan thuge Chinh phi;
- HDND, UBND cic tinh, thanh phd trirc thuc TW;

- Vin phong Trung wong va cic Ban ciia Ding;

- Vin phong Tdng Bi thur;

- Vin phong Quéc hji;

- Viin phong Chi tich nwéc;

- Hoi ddng Dan thc va céc Uy ban ciia Qudc hi;

- Tda 4n nhén dén t6i cao;

- Vign Kiém sét nhén dan t5i cao;

- Kiém to4n nha nuérc;

- Uy ban Trung wvong Miit triin T6 qudc Viét Nam;

- Co quan Trung wong ciia céc doin thé;

- Cuc Kiém tra viin ban QPPL, B$ Tur phap;

- Céng béo, Céng thong tin dién tir Chinh phi; -

- Cdng thong tin dién tir B§ N&i vu;

- B4 N¢i vy: B§ trudng, Thir trudng, cic don vj thudc Bo;
- Lwu: VT, CCVC.,

ham Thi Thanh Tra



CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phiic

ANG NGACH CONG CHUC
s8004/2025/TT-BNV ngay A thang 5 niam 2025
ctia Bg truong Bo Noi vu)

Pidu 1. Quy dinh déi véi thi sinh

1. Phai cé mit tai phong thi ding gio quy dinh. Thi sinh dy thi dén mugn sau
thoi didm bét diu tinh gidr 1am bai thi, phin thi, mén thi (sau ddy viét tit 13 bai thi)
thi dugc dur thi trong céc truong hop sau:

a) Khéng qué 05 pht déi véi bai thi ¢6 théi gian thi toi da 30 phit hogic khng
qua 10 phitt dbi véi bai thi c6 thoi gian thi tdi da tir 60 phiit tré 1én;

b) X4y ra su kién bat kha khang hoc trd ngai khach quan theo quy dinh cua
phép ludt 1am cho thi sinh khéng thé c6 mit ding git hodic trong thoi gian quy dinh
tai diém a khoan ndy. Trudng ban coi thi, Triudng ban phéng van, Truéng ban kiém
tra sat hach béo céo Chu tich Hoi ddng xem xét, quyét dinh viéc thi sinh dugc dy thi
51 véi chc trudmg hop cu thé.

2. Trang phuc gon gang, vin minh, lich sy.

3. Xuét trinh Thé cin cudc cong din hodc Thé cén cudc hodic mdt trong cac
loai gidy to tity than hop phap khic c6 anh va thong tin ca nhén.

4. Nigdi diing vi trf theo s6 bao danh hoc theo vj trf do Hi dong thi quy dinh.

5. Chi dugc mang vao phong thi: thuée ké, biit viét dé 1am bai thi; nwéc udbng
dung trong binh chira trong suét khong gén tem mac hay c6 bét ky ky hiéu, ky tu

nao; céc loai gidy to, tai lidu theo yéu cAu ctia timg bai thi; mét sb loai thuc ma thi
sinh du thi c6 bénh én phai mang theo.

Khéng duge mang vao phong thi dién thoai di dong, may ghi &m, mdy anh,
may vi tinh, cdc phuong tién k¥ thuét thu, phat, truyen tin, phuong tién sao luu dit
' lidu, thiét bi chita dung, truyén tai thong tin khéc, trlr truong hop c6 quy dinh khic.

6. Tuan tht huéng din cia gidm thi phong thl, thanh vién Ban phung van,
thanh vién Ban kiém tra sat hach va Hoi ddng thi; néu c6 y kién hoac thic méc phai
hoi cong khai véi gidm thi phong thi, thanh vién Ban phong vén, thanh vién Ban
kiém tra sat hach; gu: trét tr va khéng duge hat thudc hodc sir dung chit kich thich,
céc loai thirc #n, 6 ubng c6 cdn trong phong thi, khu vurc thi.
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7. Khong dugce trao dbi thong tin, gidy thi, gidy nhép véi ngu'én khac trong
thi gian thi, khéng dugce nhin bai 1am cua thi sinh khac hoac c6 bit ky hanh dong
gian 1an nao khac. Nghiém cAm moi hanh vi sao chép, truyén tai théng tin c6 lién
quan dén cau hoéi va dap an ra ngoai phong thi hodc nhén théng tin tir ngoai vao
phong thi.

8. Bai 1am trén gidy chi dugc viét bing mot loai myc c6 mau xanh hodic mau
den. Chi sit dung loai gidy thi dugc phét d& 1am bai thi; phai ghi dy dd céc myc quy
dinh di véi thi sinh trén gidy thi 1am bai thi. Trir phan ghi bt budc trén trang phach,
thi sinh khéng dugc d4nh déu hoic 1am ky hi¢u riéng 1én bai 1am, khéng dugc ghi
ho tén, chit ky, chiic danh, ky hiéu, ky tir hodic c4c ddu hi¢u khac 1én bai 1am. Trudng
hop céin viét lai thi gach chéo hoic gach ngang phin d viét trong bai lam (trir truong
hop cé quy dinh khac).

9. Thi sinh khong dugc ra ngoai phong thl d6i véi bai thi c6 thai gian thi t5i
da tir 60 phut trd xubng. Déi véi bai thi trén gidy c6 thdi gian trén 60 pht, thi sinh
chi dugc ra khéi phong thi sém nhat sau 2/3 thoi gian 1am bai thi; trudng hop thi
sinh ndp bai thi phai ndp kém dé thi, gidy nhép trudc khi ra khéi phong thi.

Trudng hop cAp thiét phai ra khoi phong thi vi Iy do c4 nhan phai duge su cho
phép ciia giam thi phong thi.

10. Thi sinh dimg 1am bai va ndp bai lam ngay khi gidm thi, thinh vién Ban
phéng vin, thanh vién Ban kiém tra sat hach tuy&n bd hét thoi gian 1am bai thi; ky danh
sach ndp bai lam hodc danh sach ket qué thi (d6i vai bai thi trén méy vi tinh). Déi véi
bai thi trén gidy phai ghi ro tong s6 t&r gidy thi d ndp; trudmg hop khéng lam ducrc bai,
thi sinh ciing phai nép lai gidy thi.

11. Trudmg hop td chirc thi trén may vi tinh:

a) Trudng hop gip su ¢6 vé mdy thi trong qué trinh thi thi thi sinh bio ngay
cho gidm thi phong thi, k§ thuat vién mdy vi tinh biét dé 14p bién ban x4c nhén sy
¢b; thi sinh dugc 1am lai bai thi ngay trong budi thi hodc trong ngay thi d6. Trudng
hop khong thé 1am lai bai thi ngay trong budi thi hodc trong ngay thi d6 thi dugc bd
trf cho 1am lai bai thi vao ngay tiép theo do Chii tich Hoi dong quyét dinh.

b) Nghiém cim thi sinh ¢6 cc hanh vi lam anh huéng t&i hé thong méy vi
tinh phuc vu thi. Trudng hop vi pham thi cén cir vao dong co, tinh chét, mirc d6, hau
qua, nguyén nhan vi pham, hoan canh cu thé d xir Iy bing céc hinh thitc quy dinh
tai Pidu 2 Noi quy ndy.

12. Thi sinh du thi chi dugc rdi phong thi khi d4 ndp bai va ky xac nhan vao
danh sach ndp bai, danh sach két qua thi.

Trudng hop thi sinh dy thi khong ky xac nhén vao danh siach ndp bai, danh sach
két qua thi trudc khi ra khéi phong thi thi diém bai thi dugce x4c dinh 13 0 (khéng)
diém. Trudng hop gidm thi, thanh vién Ban phong vin, thanh vién Ban kiém tra sat
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hach phat hién thi sinh du thi ky thay thi sinh dyr thi khéc thi diém thi cta céc thi sinh
nay duge x4c dinh 12 0 (khéng) diém. Céc trudmg hop nay dtu phai 14p bién ban.

13. Thi sinh dy thi ¢é quyén béo véi gidm thj phong thi v& hanh vi vi pham
ndi quy, quy ché ctia ngudi dy thi (néucd).

Piu 2. Xir Iy vi pham d6i véi thi sinh dir thi

1. Céc hinh thirc xit Iy vi pham d6i véi thi sinh vi pham néi quy, quy ché thi:

a) Khién trach.

b) Canh cdo.

¢) Pinh chi thi.

d) Hity két qua thi.

2. Ap dung hinh thirc khién tréch d6i vi thi sinh vi pham thude mot trong cac
truomg hop sau:

a) Khéng véo ding vi tri quy dinh sau khi d& b nhéc nhé 14n déu;

b) Trao ddi véi thi sinh khdc va da b nhéc nhé 14n dAu nhung khéng chép
hanh hoi#ic van tai pham.

3. Ap dung hinh thirc canh céo doi v6i thi sinh vi pham thudc mét trong cac
truomg hop sau: '

2) DA bi xir Iy biing hinh thirc khién trédch theo quy dinh tai khodn 2 Didu nay
ma tai pham; :

b) Trao dbi bai lam hojc gidy nhép véi thi sinh khéc;

¢) Cho thi sinh khéc chép bai hodc chép bai cua thi sinh khéc;

d) Str dung tai lidu trai quy dinh; mang vao phong thi dién thoai di dong, may
ghi 4m, may anh, mdy vi tinh va céc phuong tién k¥ thuft thu, phat truyén tin,
phuong tién sao luu dif ligu, thiét bi chtra dyng, truyén téi thong tin khéc (trir truong
hop c6 quy dinh khac).

4. Ap dyng hinh thiic dinh chi thi déi v6i thi sinh vi pham thudc mét trong cac
trurong hop sau:

a) D4 bj xir Iy bing hinh thirc canh céo theo quy dinh tai khoan 3 Diéu ndy ma
tai pham;

b) Str dung di¢n thoai di déng, may ghi &m, may 4nh, méy vi tinh va cdc phuong
fién k§ thuét thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi chira dung,
truyén tai théng tin khéc trong thdi gian lam bai (trix trudmg hop c6 quy dinh khéc);

¢) Gay mét an toan, trt tir 1am &nh huong dén phong thi.

Thi sinh bi dinh chi thi bai thi nao s& bi hiy k&t qua bai thi d6 va khong dugc
tiép tyc du thi céc bai thi tiép theo (néu co). '
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5. Ap dyng hinh thirc hay két qua thi d6i v6i thi sinh vi pham thudc mét trong
céac truong hop sau: |

a) Viét, vé& nhitng ndi dung khéng lién quan dén ndi dung cta bai thi vio to
gidy thi ctia minh hodic ciia thi sinh khac. |

b) C6 mét trong céc hanh vi: Panh tréo bai 1am, 1am hd bai ciia thi sinh khéc,
dé thi sinh kh4c 1am hé bai thi, thi hd.

¢) Bi dinh chi thi theo quy dinh tai khon 4 Piéu nay.

6. Trinh tu xr ly:

a) Giam thi phéng thi, thanh vién Ban phéng vén, thanh vién Ban kiém tra sét
hach lap bién ban vé hanh vi vi pham ctia thi sinh tai phong thi. Ngum l&p bién ban
va thi sinh vi pham cling phai ky vao bién ban. Bién ban dugc cong bb cong khai tai
phong thi.

Truong hop thi smh vi pham khong ky bién ban vi pham thi ngudi 1ap bién
ban moi hai thi sinh ngdi gin nhét thi sinh ¢6 hanh vi vi pham clng k¥ x4c nhén sy
viée. Trudng hop c6 mét trong hai thi sinh hodc cé hai thi sinh dwge mi ky xac nhan
sur viéc khong ky bién ban thi vén 1ap bién ban va cong bd cong khai tai phong thi.

b) Péi v6i hinh thirc khién trich, canh céo:

Ngudi 1ap bién ban céng bd cong khai tai phong thi; béo cdo Trudng ban coi
thi hodc Truéng ban phong van hodc Trudng ban kiém tra sat hach dé béo céo Chu
tich Héi dong.

¢) Péi v6i hinh thirc dinh chi thi:

Ngudi 1ap bién ban tién hanh 1ap bién ban tai phong thi, bio céo ngay Trm’mg
ban coi thi hodic Trudng ban phéng van hoic Truéng ban kiém tra sat hach d& kip
thiri bao cao Chu tich Héi ddng xem xét, quyét dinh dinh ch1 thi ngay trong thoi gian
1am bai thi d6i véi thi sinh vi pham;

Dai dién Hoi ddng hodic Trudng ban coi thi, Trudng ban phong vén, Truong
ban kiém tra sét hach cong b cong khai tai phong thi.

d) Déi véi hinh thirc hity két qua thi:

Chit tich Hbi ddng thi bdo cdo ngudi ditng diu co quan, don vi ¢é thdm quyén
tb chirc tuyén dung céng chirc, vién chirc, thi ning ngach céng chirc trirée khi quyét
dinh hiy bo két qua thi cuia thi sinh.

7. Céc quy dinh lién quan dén xir 1y thi sinh vi pham:

a) Két qua bai thi: |

" Thi sinh bj khién tréch trong bai thi ndo s& bj trir 25% tbng sb cu tra 16i ding
hodic 25% tdng s6 diém dat dugc ctia bai thi d6.
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Thi sinh b1 canh cdo trong bai thi nao s& bj trir 50% tong s6 céu tra 1oi dang
hodc 50% téng s6 diém dat dugc ciia bai thi d6.

Khi tdng hop két qua, cin cit bién ban xir 1y vi pham do giam thi phong thi
lap va béo cao cia Tm(mg ban coi thi, Truong ban phbng vén, Trudng ban kiém tra
sal hach, Chu tich Hbi ddng xem xét, quyét dinh viéc trix 50 cau tra lbl ding hodc trir
56 diém.

b) Trudng hop thi sinh gay mét an toan, trat tu 1am anh hudng dén phong thi
thi ngoai viéc bj dinh chi, hﬁy két qua thi, tiy theo tinh chét, mirc d§ con bi xir ly
theo quy dinh cia phap luft v& xir 1y vi pham hanh chinh hodc phap ludt hinh sy.

©) Thi sinh dy thi 12 can bj, cong chirc, vién chirc néu b1 dinh chi thi hodc bi
hity hét qua thi, ngudi dimg dau co quan, don vi c6 thAm quyén quan 1y xem xét, xir
1y theo quy dinh ciia phap lujt vé can bd, cong chic, vién chirc.

Pidu 3. Quy dinh d6i v&i gidm thi phong thi, giam thi hanh lang, ky thuit-
vién may vi tinh, thanh vién Ban phéng van, thanh vién Ban kiém tra sit hach

‘1. Phai c6 mit tai dia diém thi ding gid quy dmh Trang phuc lich si.

2. Thuc hién ding chic trach, nhiém vu duge giao theo ndi quy, quy ché ctia
ky thi. -
3. Gitr trat fu, khong duogc lam viée riéng; khong hat thude; khéng sir dung
céc loai dd ubng co ¢dn hoic céc chit kich thich; khong sir dung di¢n thoai di dqng,
may ghi Am, mdy anh, mdy vi tinh, cac phuong t1¢n k§ thuat thu, phét truyén tin,
phuong tién sao luu dit liu, thiét bi chira dung, truyén tai thong tin khac trong phong
thi, trir trudmg hop k§ thuat vién duge sit dung may vi tmh va cac thiét bi c¢6 lién

quan dbi v&i bai thi trén may vi tinh va trucmg hop phong vin, vén dép co sir dung
thiét bi ghi 4m, ghi hinh do Hdi ddng cung cép.

4. Khong dugc trao 5i riéng véi bt ky thi sinh ndo trong théi gian thi.

Piéu 4. Xit Iy vi pham ddi v&i cdn b, cong chire, vién chirc tham gia to
chite thi va ¢4 nhin lién quan khac vi pham ndi quy, quy ché

1. Nguoi tham gia td chire k¥ tuyén dyng cong chirc, vién chirc, thi nang ngach
cong chirc 1 can bd, cong chic, vién chirc cé hanh vi vi pham ndi quy, quy che
ngoai viéc bi dinh chi 1am cong tdc phuc vu ky tuyén dung cdng chirc, vién chuc,
ning ngach cong chirc con bi xem x¢ét xir 1y theo quy dinh cia phép luat v& can ba,
cong chirc, vién chirc.

2. Can b, céng chirc, vién chirc ¢ céc hanh vi, nhu: Thi hd; chuyén cdu héi
va dap 4n ra ngoai; d:ua 1&i gxm vao cho thi sinh; dua théng tin sai 1éch giy 4nh hudng
xhu dén ky 1 thi; gy rbi lam mat trdt tu tai khu vuc thi thi bi xir Iy theo quy dinh cua
phap luat vé cén b, cong chirc, vién chirc.
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3. Ngudi tham gia t chirc ky tuyén ding cong chirc, vién chirc, thi nang ngach
cdng chirc va nhimg ngudi c6 lién quan khéc ma khong phai la cén bg, cong chire,
vmn chirc néu cé hanh vi vi pham ndi quy, quy ché thi tily theo tinh chét, mirc do,
cap c6 thAm quyén xem xét, xir Iy theo quy dinh cuia phép luat.

4. Ngudi tham gia tb chirc ky tuyén dyung cdng chire, vién chiic, ﬂn nang ngach
c6ng chirc va nhimg ngudi c6 lién quan khéac vi pham néi quy, quy ché thi nguoi
dimg d4u co quan, don vj ¢ thAm quyén quan Iy khéng bd tri dam nhiém nhimg
cong viéc ¢6 lién quan dén cong tac tb chiic ky tuyén dung céng chirc, vién chic, thi
ning ngach cdng chic theo quy dinh vé xir Iy hanh vi tham nhiing, tiéu cuc trong

" cong tic c4n bd, hoat dong thanh tra va cac quy dinh khac clia Dang, ctia phép lujt./.
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BO NQI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Te do - Hanh phic

- N QuY CHE
@CH('C, VIEN CHU'C, THI NANG NGACH CONG CHUT,
AR /; CHU'C DANH NGHE NGHIEP VIEN CHUC
 Thong vy s6 004./2025/TT-BNV ngay 41 thing 3 ndm 2025
: cria Bé trucng By Néi vu)

Chuwong I
QUY DINH CHUNG
Piu 1. Pham vi diéu chinh
Quy ché nay quy dinh vé céc nguyén tic, trinh t, thil tuc tb chirc tuyén dung

cong chirc, vién chirc, thi nng ngach cong chie, xét thing hang chirc danh nghé
nghiép vién chirc.

Didu 2. Poi twgng ap dyng :

Quy ché nay dugc 4p dung dbi véi ngudi tham gia tuyén dung cbng chirc, vién
chic, thi ning ngach cong chirc, xét thing hang chitc danh nghé nghiép vién chirc.

Ngudi dang d4u co quan ¢6 thém quyen tuyén dung cong chirc, vién chirc quyét
dinh 4p dung quy dinh tai Quy ché nay @ t6 chirc sat hach khi tiép nhan vao cong
chirc, vién chirc.

Diéu 3. Giai thich tir ngir

Trong Quy ché nay, céc tir ngit dudi day dugc hiéu nhu sau:

1. Bai thi la tir ding chung cho phén thi, bai thi, mén thi tucmg ung Vol yeu
clu cua vi tri viéc 1am du tuyén cong chiic, vién chirc hodc yéu cau v tiéu chuin
chuyén mén nghiép vu ciia ngach cong chire thi ning ngach.

Bai thi thyc hién tren mdy vi tinh dugc goi chung 1a bal thi trén may vi tinh;
bai thi thuc hlen trén gidy dugc goi chung 12 bai thi trén gidy. Bai thi d6i véi thi
phéng vén, van dép, thyc hanh, béo vé d& an dugc goi chung theo thir ty twong Umg
14 bai thi phéng vén, bai thi vAn d4p, bai thi thyc hanh, bai thi bao vé d& 4an.

2. Bai lam 12 ndi dung thi sinh trinh bay theo yéu ciu ctia d& thi theo quy dinh.

3. Dé thi 1a tap hop céc cau hoi cla timg bai thi, bao dam tdng s6 diém cac
cau hoi trong d& thi bing thang diém theo quy dinh.

Dé thi déi véi bai thi trén mdy vi tinh 1a tap hqp cac cau hoi thi va cac phuong
an tra o1 tuong ung cua timg céu hoi thi do phén mém thi tgo ra trén co s& dir ligu

cau hoi do Ban dé thi hodic co quan, td chire, don vi hgp dong lam dé thi cung cap
va cong tac nghiép vu clia Ban coi thi (k¥ thuat vién mdy vi tinh phu trach may chu).
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4. Gidy thi 13 gify d thi sinh 1am bai thi trén gidy, dugc in sén theo miu théng
nhét theo quy dinh d6i vé&i timg kY thi hodc bai thi.
5. B6 phdn phuc vy ky thi hodc ky xét bao gdm ngudi dén tiép, y té, dién lyc,
an ninh trat tu va bao vé tai cac dia didm thi va khu vue 1am viéc cia Héi dong.

6. Dir lzeu cdu héi va ddp dn 14 dir 1iéu dién tir tip hop ndi dung cua cau hoi va
d4p 4n dé 1am dé thi va chim bai thi trén méy vi tinh. Dit liéu ciu héi bao gom céu
héi va nhiu phuong 4n tra 1&i twong tmg ciia timg céu héi dé thi sinh lua chon khi
1am bai thi; dir liéu dép 4n thé hién mdt phuong 4n tra 161 ding cho m&i céu héi.

7. Di liéu t6 chikc thi 13 dit 1iéu dién tir tap hop thong tin vé thi sinh, két qua
thi duge nhép vao hodc trich xuét tir cic phdn mém duge sir dung trong k¥ thi.

8. Tili hodc phong bi (sau ddy viét tét Ia tii) dyng @€ thi, cau héi thi, huéng
din chim didm, d4p 4n d giao, nhan, van chuyén phai dugc 1am bang gidy c6 di d6
bén, kin, t6i va duoc dan chit, khong bong mép, duge niém phong.

9. Phdn mém thi trén mdy vi tinh 12 phin mém dugc thiét ké, nghiém thu, c6
bin quyén, dugc sit dung dé td chirc thi trén may vi tinh. Phdn mém thi bao dam phi
hop véi ndi dung, cAu tric dé thi; bao dam viée quan 1y, luu trir an toan céc dir liéu
v& thi sinh, c4u hdi va d4p 4n va c6 chirc ning tu dong dé: tinh théi gian 1am bai thi
ciia thi sinh; dimg bai 1am cia thi sinh, thu bai 1am khi hét thoi gian 1am bai; chdm
thi va hién thi thong bao két qua 1am bai thi ciia thi sinh tai giao dién tai khoan thi
ctia thi sinh ngay sau khi thu bai lam; trich xuit dit liéu két qua thi; chuyén toan bd
dit liéu ctia phong thi v& may chu; khéng lwu dir ligu két qua bai thi ca thi sinh tai
mady thi, may tram.

10. Mdy thi 1 may vi tinh do Hdi dong b tri tai diém thi dé thi sinh sir dung
1am bai thi, ndp bai thi trén may vi tinh.

11. Mdy tram 13 mdy vi tinh dé k¥ thuat vién may vi tinh tai phong thi sir dung
dé quén ly viéc 1am bai thi trén may vi tinh, trich xudt va in két qua thi clia thi sinh
trong phong thi.

12. Mdy chii 1a hé thong thong tin c6 cai dat phan mém thi @& thuc hién cac
quy trinh va ngl'uep vu cua ky thi.

13. Sw cd 1a nhitng su viéc xay ra trong qué trinh t6 chire thi 1am cho qua trinh
thi bi gian doan hodc khéng thuc hién dugc.

14. Tinh huéng bat thuomg 13 nhimg tinh hudng din dn gian doan kéo dai thoi
gian lam bai ciia thi sinh hodc phai dimg hoat déng ciia phong thi hoic dia diém thi.

15. Ha tdng ky thudt cia khu vic thi bao gém cac phong thi, phong dit may
chi, phong dit méy thi, phong hodc khdng gian nghiép vu khac va khu vuc lién ké
xung quanh dii bao dam tinh déc 1ap ciia dia diém thi cling véi cic hé thong mang
ndi b, dudng dién huédi, dudmg nuée, hé thong phong chay chita chay, hé théng bao
v€, bao dam an toan, an ninh.
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16. Ha tang ky thudt ciia kp thi bao gdm ha tang k¥ thudt ciia khu vy thi va
ha ting k¥ thut ctia khu diéu hanh ky thi va céc khu thyc hién nghiép vu clia Hoi
ddng. Ha ting k¥ thuat ctia khu diéu hanh ky thi bao gbm hé thong mang néi bd,
internet, cic thiét bj dugc sit dung d& quén 1y, diéu hanh ky thi va thyc hién nghiép
vu ciia Hoi ddng.

Ditu 4. H)i dong

1. H6i ddng tuyén dung cong chirc, vién chirc (thi tuyén, xét tuyén); Hoi dong
thi nng ngach céng chirc; Hoi ddng xét thing hang chirc danh nghé nghiép vién chirc
(sau day goi chung 12 Hoi ddng) do ngudi dimg diu co quan, don vi c6 thim quyén
tuyén dung cong chirc, vién chirc hojc t6 chirc thi ning ngach cdng chirc hogc td chirc
xét thang hang chitc danh ngh& nghiép vién chirc quyét dinh thanh 14p. Hoi ddng hoat
d6ng trong 01 k¥ thi hodic xét twong tmg va fir giai thé sau khi hoan thanh nhiém vy.

2. Hoi ddng tuyén dyng cong chirc (thi tuyén, xét tuyén) thyc hién nhigm vy,
quyén han quy dinh tai khoan 2 Diéu 7 Nghi dinh s6 138/2020/ND-CP ngdy 27 théng
11 niim 2020 ctia Chinh phii quy dinh vé tuyén dung, st dung va quéan 1y céng chitrc
(sau day viét tht 1a Nghi dinh s§ 138/2020/ND-CP) dé duge sira doi tai khoan 3 Piéu
1 Nghj dinh s6 116/2024/ND-CP ngay 17 thang 9 nam 2024 ctia Chinh phu (sau day
viét tht 1a Nghi dinh s6 116/2024/ND-CP). |

3. Hoi ddng tuyén dung vién chirc (thi tuyén, xét tuyén) thuc hién nhiém vy,
quyén han quy dinh tai khoan 3 Diéu 8 Nghi dinh s6 115/2020/ND-CP ngay 25 théng
9 nam 2020 ciia Chinh phti vé tuyén dung, sir dung va quén ly vién chirc (sau day
vibt tét 13 Nghi dinh s6 115/2020/ND-CP) dé dugc sira dbi, bd sung tai khoan 3 Diéu
| Nghi dinh s6 85/2023/ND-CP ngdy 07 thang 12 nim 2023 clia Chinh phi (sau ddy
viét tit 1a Nghi dinh s6 85/2023/ND-CP).

4, Hoi ddng thi ndng ngach cong chirc thyc hién nhiém vu, quyén han quy
dinh tai khoan 2 Didu 35 Nghi dinh sb 138/2020/ND-CP.

5. Héi ddng xét thing hang chirc danh nghé nghip vién chirc thyc hién nhiém
vu, quyén han quy dinh tai khoan 2 Diéu 38 Nghi dinh s6 115/2020/ND-CP d3 dugc
sira di tai khoan 38 Didu 1 Nghi dinh sb 85/2023/ND-CP.

6. Hoi ddng duge sir dung con dau, tai khoan ctia co quan, don vi ¢6 thdm quyén
thanh 1ap hoyc clia co quan tham muu trirc tiép trong cdc hoat dong cita Hoi dong, do
ngudsi ding dAu co quan, don vj c6 thim quyén thanh 14p Hoi déng quyét dinh.

7. Hoi dong quyét dinh cu thé cong téc td chirc thi, xét; trach nhi¢m cla cac
b phén gitp viéc Hoi ddng, Thu ky Hoi ddng phit hop v6i quy dinh tai Quy ché nay
va quy dinh cia phép luét c6 lién quan.

8. Hbi ddng quyét dinh viée ky hgp dong véi céc t chirc, don vi dép ng tiéu
chudn, didu kién theo quy dinh ciia phap lugt dé cung cép ha thng k¥ thuét, thuc hién
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cac nghié€p vu k¥ thuat cung cap dé tln td chirc chdm thi @& phuc vu ky thi, ky xét
sau khi bdo cdo co quan c6 thim quyén.

9. Chu tich Hai ddng phén c6ng nhiém vu cu thé cho tlfmg thanh vién ctia Hoi
ddng; chi dao t chirc thyre hién cc nhiém vu clia Hi dong bao dam diing ndi quy,
quy ché theo quy dinh; chiu trach nhi€m truéc phép ludt, trudc nguoi ding dau co
quan, don vi ¢6 thim quyén vé cac hoat dong clia Hoi déng; dugc iy quyén cho Phé
Chu tich Hoi ddng thye hién cac quyén han ciia Chii tich Héi dong theo quy dinh.

Piéu 5. Bd phan giip viéc cia Hi ﬂong

1. Cin cit vao hinh thirc thi trong tuyén dung cong chu:c vién chuc, th1 nang
ngach cong chic, xét thing hang chirc danh nghé nghiép vién chirc va yéu ciu cong
viée, Hoi déng quyét dinh viéc thanh 14p bd phén gitip viéc phit hop trong sb ¢ac bd
phén sau:

a) Ban kiém tra Phidu ding ky du tuyén: kiém tra didu kién, tiéu chuén cia
ngudi ding ky du tuyén cong chirc, vién chirc.

b)Ban dé thi: xay dung dit liéu ciu héi va d4p 4n d6i v6i bai thi trén may vi
tinh; x4y dyung d@ thi va d4p 4n, huéng din chdm diém, phiéu chdm diém bai thi trén
gidy; xdy dung dé thi va ddp 4n mau, huéng din chdm diém, phiéu chim diém phéng
van, vén dép, thuc hanh. |

¢) Ban phéng vén: tb chirc thi va chim diém di v6i bai thi phong van.

d)Ban kiém tra sat hach: 5 chirc thi va chim diém dbi v6i bai thi van dap,
thuc hanh.

d) Ban coi thi: td chuc cong tac coi thi va ciac nhiém vy Ilen quan dén viée
thyre hién ndi quy, quy ché thi tai khu vire tl'u d6i v6i bai thi trén gidy va bai thi trén
may vi tinh.

e) Ban phach: t& chirc cong tac danh s phach, roc phéach cac bai 1am cuia thi
sinh d6i v6i bai thi trén gidy.

g) Ban chim thi: t§ chitc céng tac chim thi bai thi trén gidy, chém thi bao vé
dé 4n.

h) Ban cham phiic khao (néu c6): td chirc cong tic chim phuc khao bai thi
trén glay

i) Ban thim dmh hd so (néu cn thidt): tb chitc thAm dinh hd so dy xét thing
hang chirc danh nghé nghiép vién chirc.

Hoi ddng quyét dinh s6 luong thanh vién tham gia cdc bd phan phu hop véi
s0 lugng thi sinh tham dy ky thi; quyét dinh cy thé chirc ning, nhiém vy, quyén han
céc bd phan trén nguyén tic khong tring l3p, khong chdng chéo nhiém vu, bao dam
thyre hién ddy dii céc hoat dong ctia Hoi ddng va dép img yéu ciu cuia ky thi.

2. Trudng hop cén thiét, Chi tich Hi ddng thanh 1ap va quyét dinh cu thé sb
lugng thanh vién, chitc ning, nhiém vy cia cac b phén sau:
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Chwrong 11
TO CHUC TUYEN DUNG CONG CHUC, VIEN CHUC,
THI NANG NGACH CONG CHUC

Muc 1. CONG TAC TO CHUC CHUNG

Pidu 6. Céng tic chuin bj |

1. Hbi ddng c6 trach nhiém thong béo danh séch va trigu tap thi sinh du diéu
kién, tiéu chudn dy thi va théng tin lién quan dén viéc t chirc tuyén dung cong chirc,
vién chirc, thi ning ngach cdng chitc theo quy dinh ciia phdp luit vé tuyén dung,
quan 1y va sir dung coéng chirc, vién chirc. '

2. Truée ngdy khai mac it nhét 01 ngay 1am viéc, Hoi ddng cé trach nhiém
hoan thanh céc cong vigc sau:

a) Niém yét danh sach thi sinh theo s6 bédo danh; phong thi, so d6 vi tri cc
phong thi, ndi quy, hinh thitc, thoi gian thi déi véi timg bai thi tai dia diém thi.

b) Danh sach goi vao phong thi gdm t5i thidu cac théng tin nhr sau: ho va tén,
ngdy sinh, mé dinh danh c4 nhén, co quan, don vi cong tac (d6i vé6i thi ning ngach
cong chirc) va sé bao danh. M3i thi sinh ¢ mdt s6 béo danh duy nhét. S6 bao danh
ctia thi sinh gdm céc chit sb, chir cai (néu c6) duge sép xép theo thir tir ting din, lién
tuc; bao dam khéng c6 thi sinh tring s bdo danh.

c) D& thi, dir liéu cau héi va dép 4n, huéng din chdm diém, phiéu chdm diém,
cac biu méu bién ban, danh séch, tai liéu phuc vu cho ky thi.

d) Thé cia thanh vién Hoi d&ng, Ban giam sat, cac bd phan gilp viéc cia Hji
ddng, bd phén phyc vy ky thi. |

d) Co s& vt chit dé t6 chirc thi trén may vi tinh, phéng vén, van dép, thyc
hanh va vin phong phim phyc vu ky thi,

Pitu 7. Ha thng k§ thuit ciia ky thi

1. Ha tang k¥ thuit ctia ky thi c6 hé théng phin mém duoc sir dung, danh myc
c4c loai thiét bj chinh va chuyén biét dugc khai thdc kém tiéu chudn ky thuét chi
yéu ctia mi loai thiét bj va cc yéu clu ki thuat d6i véi ngudi diing cudi trong qua
trinh vin hanh va khai théc ha ting k¥ thuat. -

2. Céc thiét bj phuc vu k¥ thi, qua trinh 1am bai thi cia thi sinh phai duoc kidm
tra, bao ddm hoat déng tt, dugc bd tri phit hop, tao sy thudn lgi cho thi sinh.

3. Phong thi:

a) Phong thi duge d4nh s theo thir tr ting dan.

b) Trudc cira phong thi phai niém yét danh sach thi sinh trong phong thi.

Piéu 8. Xéy dyng d@ thi, cAu héi va dap an

1. Khu virc 1am d@ thi va céc yéu ciu bao mit: |
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a) D& thi, céu hoi thi, hwéng dn chim diém, dép 4n & phyc vu riéng cho ky
tuyén dyng cdng chiic, vién chirc, thi ndng ngach cong chic chua sir dung thuge bi
mét nha nuéc 46 Mét va duge giai Mat ngay sau khi Kkét thiic bai thi; huéng din
chém didm, d4p 4n dugc giai Mét sau khi két thic viée chém thi. _

b) Viéc xay dyng d? thi, cAu hoi thi, huéng din chém diém, dép 4n phai dugc
thyo hién tai dia diém an toan, duge béo v§, ¢ dly di phuong tién bao quén, phong
chay, chita chéy, bao dim khong tiép nhén va truyén thong tin, dir liéu dién tir giita
trong va ngoai khu vye 1am d& thi.

¢) Céc thanh vién tham gia lam d@ thi, cau héi thi, huéng din chim diém, dap
s oiia bai thi ndo déu phai céch ly véi bén ngodi tir thdi diém tép trung 1am 2 thi
cho dén khi két thiic bai thi d6. Trudng hop cin thict va duge sy ddng v bang vin
ban ciia Truéng ban d& thi thi cac thanh vién duge phép ra ngoai hodc lién hé véi
bén ngodi bing dién thogi cb dinh hofic di dong; khi n6i chuyén phai bat loa ngoai,
c6 ghi 4m va dudi sy giam sét hogic chimg kién ctia thanh vién Ban gidm sat-va clia
dai dién co quan cdng an (néu duge moi tham gia).

d) Toan by qué trinh giao, nhén, vén chuyén @2 thi, cu hdi thi, huéng din
ch&m didm, d4p 4n phai dugc gidm sat bsi thinh vién Ban gidm sét va cia dai dign
co quan cong an (néu dugc moi tham gia); céc thi dung da thi, cau hoi thi, huéng
dAn chém thi, d4p 4n phéi dugc béo quan, bao dam an toan, bio mét trong qua trinh
giao, nhén, vin chuyén. ;

&) Thiét bj tai noi lam d8 thi (ké ca thiét bi bi héng hay khdng ding dén), chi
dwgc dua ra ngoai khu vye cach ly sau khi két thuc bai thi cudi cling,

2. Yéu chu chung d6i véi dé thi, cau hoi thi, dap én va hudng din chim diém:

a) Bao dam chinh xéc, khoa hoc;

b)L&i van, cdu chir phai rd rang, mach lac, diing vén pham, ding chinh ta.
Tuyét d6i khong sir dung nhimg tir ngit gy hidu nhim hoic cé thé hiéu theo nhiéu
nghfa. Trong trudng hop bt budc phai ding tir da nghia thi phai giai thich theo nghia
duoc sir dung trong céu hoi;

¢) D& thi, cAu hoi thi duge xdy dyng phai theo danh muc tai lidu, cAu tric d&
thi d4 dwoc cip co thAm quyén phé duyét va phai bao quét duge co ban ndi dung yéu
cAu cia vi trf viée 1am dyr tuyén hodic yéu ciu vé tiéu chuén nghiép vy chuyén mén
clia ngach cdng chic thi ndng ngach;

d) Cau hoi thi phai dénh gié duge kién thirc 1y thuyét; ning lyc vé tu duy, logic;
kha ning vén dung, lién hé thuc tién; két hop gitta 1y thuyét véi kiém tra tu duy, suy
luén, tdng hop, phén tich, xir 1y tinh huéng; danh gi4, phan loai dirgc thi sinh;

d) D& thi phai ghi 3 diém t0i da ctia bai thi, s diém ctia mdi cau hoi thi.



Piéu 9. T chirc khai mac

1. L& khai mac ky thi dugc t4 chirc truée khi bat dau ky tuyén dung cong chirc,
vién chirc, thi ning ngach cong chirec.

2. Trinh tu t& chirc 1& khai mac nhu sau: Chio c&; tuyén bd ly do, gidi thiéu
dai bidu, dai dién co quan quan ly; cong bd Quyét dinh thanh 14p Hoi ddng; cac quyét
dinh khac (Quyet dinh thanh ldp Ban gidm sét; Quyét dinh thanh 1dp Ban coi thi,
Ban phéng vén, Ban kiém tra sét hach) phal dugce niém yet trede dia diém t6 chirc
1€ khai mac, Chi tich Hbi ddng tuyén bb khai mac; phat biéu cuia dai dién co quan
quan ly (néu c6); Thu ky Héi ddng phd bién ké hoach to chirc, ndi quy.

Muyc 2. TO CHUC THI TREN MAY VI TINH

Pidu 10. Chuén bi cho bai thi trén my vi tinh-

1. May chu dugc bb tri & dia diém an toan, duge bao vé, cb day du phuong tién
bao quéan, phong chay, chita chdy, bio dam khong tiép nhan va truyén thong tin, dir
liéu dién tu glua trong va ngoai khu vyc diit may chu trir dir liéu cau hoi va dap an
dugce truyén dén céc may tram, mdy thi.

2. Ha ting k¥ thuﬁt ciia khu vure thi khong dugc két ndi véi bén ngoai qua mang
internet tn,r dudng truyén du phong cho phong may chu dé xir 1y cdc tmh hubng bét
thudmg vé k¥ thuét trong thoi gian thi. Dumlg truyén dur phbng chi két n6i dén phong
méy chil ctia dia diém thi. Trudc khi bét d3u bai thi, dudng truyén du phong phai duge
niém phong véi sy x4c nhan ctia Trudng ban coi thi, k¥ thudt vién mdy vi tinh va
thanh vién Ban giim sat. Trong thoi gian 1am bai thi, chi khi c6 chi dao cta Chu tich
Hdi ddng thi Trudng ban coi thi mdi dugc m& niém phong duong truyén dy phong dé
- k¥ thudt vién méy vi tinh tic nghiép. Két thiic cong viée, Trudng ban coi thi cho niém
phong lai dudng truyén véi su xéc nhan clia thanh vién Ban gidm sat.

3. Phong thi trén mdy vi tinh:

a) Mé,y thi trong phong thi duqc b tri bao dam mdi thi sinh sir dung mdt mdy
vi tinh d truc tiép 1am bai thi. S6 lwgng thi sinh trong mdi phong thi ph hop véi
didu kién co s& ha tang thuc té.

b)MJi thi sinh ngcn cach nhau tdi thiéu 01 mét theo phuong ngang; truong
hop khong dép tmg thi mdi méy thi phai c6 vich ngén hofic man che t6i thidu & phia
sau, bén trai va bén phai man hinh mdy thi, bio didm khong han ché hoat d6ng lam
bai thi cta thi sinh va su quan sat cia giam thi coi thi.

4, Cau hoi va dép 4n thi trén mdy vi tinh:

a) C#u hoi va d4p 4n thi trén mdy vi tinh phai phu hgp véi yéu céu thiét ké cua
phin mém thi trén may vi tinh, dugc bién soan dudi dang cau hoi tric nghiem
dung/sal, cau héi tric nghiém cé nhidu sy lya chon va cdu hoi tric nghlgm dién

khuyét; s6 lu'cmg cau hoi thi dugc xdy dung t6i thidu gap 03 14n so voi tong sb cau
hoi trong dé thi theo quy dinh cua timg bai thi. Chu tich Héi dong va Tru-:mg ban d&
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thi chiu trdch nhiém trudc phap luat trong truomg hop xdy dung khong &t sb lugng
cdu hoi va dap an thi. '

Céu hoi tric nghiém diing/sai ¢6 02 phuong 4n lya chon 1 A va B. C4u héi
tric nghiém c6 nhiéu sy lya chon c6 04 phuong an la chon duqc quy dqnh trude ndi
dung tra 16i cAu héi 1a A, B, C va D. Céu héi tric nghiém dién khuyét c6 khoang
trbng dé dién tir, cym tir chinh x4c.

b) Dép 4n clia céc cAu héi thi trinh bay phai mach lac, chi tiét, ngén gon va d&
hiéu, phi hop v6i yéu cdu kiém tra, danh gié cia cau hoi.

c) Tm('mg ban d& thi t& chirc thAm dinh timg cau héi va dap 4n thi; thanh vién
Ban @ thi thdm dinh c4u héi thi va dép 4n do céc thanh vién khéc cia ban xdy dung
va de xut phurong 4n Ghiﬂh 1y, hiéu chinh cin thiét. Sau khi chinh 1y, hiéu chinh lan
cuo:, Truéng ban dé thi t6 chirc tap hop cdc cAu hoi va ddp 4n dé hinh thanh dit liéu
céu hoi va dép 4an, sao luu vao t51 thidu 02 thiét bi luu trir dit liéu an todn, niém
phong céc thiét bi luu trit dir liéu, béo cdo Chu tich Hi ddng xem xét, quyét dinh
viée str dung dir liéu cdu hdéi va dap an.

d) Trudng hgp co quan, don vj ¢ thdm quyén t& chirc thi ndng ngach cong
chirc sur dung ngén hang ciu hoi va dép 4n thi mén kién thirc chung do Bd Néi vu
cung cép thi vin phai thanh 14p Ban A2 thi dé thyuc hién céc nghiép vu vé ciu hoi va
dap 4n thi, bio cdo Chu tich Hoi ddng xem xét, quyétdinh sir dung ngan hang cau

“hoi va dép an thi theo diing quy dinh.

d) K§ thuét vién may vi tinh phy trich mdy chi nhén dif liéu vé céu hoi va
dép 4n thi tir Truong ban coi thi va dit lidu t3 chirc thi tir Hoi dong dé nhép dir ligu
vao may chu; xuét, niém phong va ban giao ma ca thi cho Trudng ban coi thi trude
gidr thi; niém phong may chi, thiét bi chira dit liéu t chirc thi khi két thuc thoi gian
lam bai thi c6 chung kién cla dai dién Hoi dong, Ban coi thi, Ban giam sat va dai
dién co quan, td chirc, don vi cb thim quyen Vu:c nhén, nhap dir lidu duge thyc
hién trong vong 24 gid tinh dén thdi diém bét dAu bai thi d4u tién va dugc l4p bién
ban ¢ x4c nhin cia cic bén tham gia. K¥ thuat vién may vi tinh phu trach may chu
phai duge cach ly tir thdi diém nhap dit ligu ve céu héi va dép 4n thi vio méy cha
cho dén khi két thic bai thi.

Pidu 11. TS chirc hop Ban coi thi bai thi trén mdy vi tinh

1. Trude khi tb chirc thi, Trucmg ban coi thi t& chirc hop ban dé phd bién ké
hoach, quy ché, ndi quy, nhiém vy, quyén han trach nhiém cia cac thanh vién ban;
huong diin céc thanh vién ban c4c ndi dung cén thiét d& huéng din cho thi sinh théng
nhét thue hién trong qud trinh thi.

2. Cham nhét 13 30 phit trude gidr 1am bai ciia timg bai thi, Trudng ban coi thi
hop ban d& phan cong nhiém vy thanh vién ban theo tlmg phong thi bao dam nguyén
thc khong 13p lai; phd bién nhimg huéng dan va luu ¥ can thiét vé bai thi cho cac
thanh vién ban.
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3. Ciin cir 6 lugng thi sinh trong mdi phong thi, Truéng ban coi thi phan cong
coi thi bao dam mdi phong thi c6 téi thiéu 02 giam thi, trong d6 ¢6 mét giam thi chiu
trédch nhiém chinh trong viéc coi thi tai phong thi (goi 12 giam thi 1) va t6i thiéu 01
k¥ thuat vién méy vi tinh.

4. Trudng ban coi thi ban giao mé ca thi dugc dong trong céc tdi con nguyén
niém phong cho giam thi 1 4 cong bd ma ca thi theo timg phong thi.

Trudng ban coi thi ban giao cho giam thi 2 ho#ic cic gidm thj phong thi con
lai (trudmg hop bd tri nhiéu hon 02 giam thi trong phong thi) ho so coi thi (cic vin
bén, bién ban phuc vu cong tac coi thi), gidy nhép, cic dung cu, vin phong phim
cin thiét d& thuc hién cic nghiép vu tai phong thi.

- Khi giao, nhén pha1 14p bién ban ban giao, c6 chit ky x4c nhén clia bén.giao,
bén nhén, dai dién Hoi ddng, dai dién Ban gidm sat.

Pidu 12. Cich thire td chire thi trén may tinh

1. Thoi gian bét dau 1am bai thi dugc l4p trinh sin trong phin mém thi, tir
dong bit diu tinh thdi gian 1am bai theo quy dinh, théng nhit d6i véi timg bai thi,
khong phu thudc vao viéce thi sinh ding nhép tai khoan thi.

2. Quy trinh coi thi dugc quy dinh cu thé tai Huéng dan td chire thi cua Hi
dbng, bao gdm céc ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha tAng k§ thut truée gids thi.

b) Nhap dit liéu t6 chirc thi va dit liéu vé cau héi va dap &n bai thi trén may vi
tinh vao mdy chi; xuat ma ca thi.

c) Goi thi sinh vao phong thi, kiém tra Thé cdn cude cdng dan hodic Thé cin
cudc hodc gidy t& tily than hgp phép khéc ciia thi sinh; huéng din thi sinh ngdi
theo ding vi tri; chi cho phép thi sinh mang vao phong thi nhitng vit dung theo
quy dinh, khong dé thi sinh mang vao phong thi tai lidu va vét dung cAm theo néi
quy, quy ché thi.

d) Phd bién néi quy, quy ché va nhimg viéc thi sinh cin biét, cAn lam; huéng din
va hé tro thi sinh ding nhap phin mém thi bao dam ding tai khoan thi cia thi sinh.

d) Phét cho thi sinh c4c t& gidy nhép di ghi 16 ho tén va ky tén cia giam thi
cm thi véi sb lugng vira du (khéng ky thira), chi phat bo sung khi thi sinh ¢6 yéu
cau; huéng dan va kiém tra thi sinh ghi théng tin trén gidy nhép theo quy dinh.

e) Khi c6 hiéu 1énh hogic dén thoi diém theo quy dinh thi tién hanh cong bd
mi ca thi cho thi sinh bao dam thi sinh thdy 1§ ca mit trudc, mit sau va tinh trang
niém phong cia tdi dung mé ca thi trude khi mé niém phong; yéu ciu 02 thi sinh
chimg ki€n, ky vao bién ban xac nhén tinh trang mi ca thi truée khi cong bb.

g) Quan ly viéc lam bai thi ctia thi sinh; duy tri trét tu va ky luat phong thi; xir

1y cdc surcb va tmh huéng bat thudng (néu c6) hoic xir ly vi pham ctia thi sinh (néu
c6) theo thdm quyén duoc phén cong.
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h) Thong béo thai gian con lai trude khi hét gidr 1am bai cho thi sinh du thi biét
d kiém tra va hoan thién c4c théng tin ciia thi sinh theo quy dinh trude khi ndp bai 1am.

i) Thu bai Iam trén mdy vi tinh:

Trong thoi gian 1am bai, thi sinh c6 thé ndp bai 1am trén phin mém thi & bét
ky thoi diém nao. Khi hét thoi gian 1am bai, phdn mém thi tir dong dimg bai 1am ciia
thi sinh va thu bai lam.

Khi het gio lam bai, k¥ thudt vién niay vi tinh tai phong thi kiém tra, trich xuét
tir phdn mém thi va in danh séch két qua lam bai thi cia thi sinh trong phong thi aé
thi sinh ky xac nhdn ndp bai lam.

Chi cho thi sinh roi phong thi (két thiic bai thi) sau khi két thiic thoi gian 1im
bai dbi véi bai thi c6 thoi gian lam bai tir 60 phut tré xudng hodc sém nhét 1a 15 phut
truére khi hét théi gian 1am bai thi dbi véi bai thi c6 théi gian lam bai trén 60 phit
nhung khéng sém hon 60 phit tinh tir thdi diém bat dAu thoi gian 1am bai thi.

Sau khi hoan thanh viéc thu bai 1am, kiém tra, trich xuét di¥ ligu tb chic thi;
14p céc bao céo cua ca thi tap hop thanh hd so coi thi d& ban giao cho thanh vién do
Trudng ban coi thi phén cong; x06a toan b¢ dit li€u huu trir trén may chi; niém phong
mdy chl, méy tram, may thi hodc phong may chu, phong thi.

k) Truéng ban coi thi ky niém phong vao tGi dyng bai lam, hé so coi thi truée
khi ban giaq cho Hdi ddng.

1) Giai quyét kién nghi v& bai thi: Trudmg hop ngudi dy thi phat hién cau héi
thi, d& thi c6 sai sot thi ngudi dur thi phai kién nghi ngay sau khi két thic bai thi;
gidm thj phong thi béo céo ngay Truéng ban coi thi dé bao cdo Chu tich Hoi dong
xem xét gidi quyét ngay trong budi thi do.

m) Trudmg hop c6 sai sot trong dé thi thi tét ca thi sinh dwong nhién duge tinh
didm cho céu c6 sai sot; trudng hop phuong 4n dling tring nhau & céc thi tir khéc
nhau trong ciing cau thi thi sinh duge tinh diém néu chon mdt trong cac phuong 4n
6. Viéc giai quyét céc sai s6t (nfu c6) phai dugc lap thanh bién bén c6 x4c nhin
ciia dai dién co quan cung cip ngén hang ciu héi.

3. Thi sinh dugc mi2n thi bi thi ndo thi dugc phép ving mit bai thi do.

Muc 3. TO CHUC THI TREN GIAY

Pidu 13. Cong tic chuln bi cho bai thi trén gidy

1. Mm phong thi bé tri vi tri ngdi cia thi sinh bao dam m&i thi sinh ngdi mét
ban hodic ngdi cach nhau téi thiéu 01 mét theo phucmg ngang. S6 hrgng thi sinh trong

m&i phong thi phii hop véi diéu kién co s& ha tAng thire té.

2. Dé thi, d4p 4n thi trén gidy

a) D& thi, dap an, huéng din chim didm dugc bién soan theo timg céu hoi va
co thang diém chi tiét dén 05 (nim) diém. Truong hqp dap an, hu:mg dan chim diém
chi tiét thip hon 05 (ndm) diém do Chui tich Hbi ddng xem xét, quyét dinh.
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b) Trudng ban dé thi chiu trach nhiém xay du'ng dé thi, d4p 4n, huong din
chidm diém. Trudng hqp ky hop dong véi co quan, td chirc, don vi cung chp dé thi
thi phai néu rd yéu ciu trong hgp déng. Truong hop st dung ngan hang céu hoi cia
co quan c6 thdm quyén cung cép thi phai td chirc ra soat ndi dung cu héi, dép 4n,
huéng din chdm diém truéc khi hinh thanh céc @€ thi chinh thirc va dy phong,

Trudng ban d@ thi t chirc rat ngiu nhién cic cdu héi d€ bién soan thanh it
nhit 03 phién ban @2 thi khic nhau (kém theo dép 4n, huéng din chim diém turong
fing); ky nhay vao timg phién ban dé thi, niém phong va bo c4o Chu tich Héi dong.
Chii tich Hbi ddng Iyra chon ngiu nhién mét trong cic phién bén lam d2 thi chinh
thirc; céc phién ban d2 thi con lai 13 d& thi du phong dugc danh b theo thir tr sir
dung trong trrdmg hop can thiét. '

c) D2 thi phai ghi rd c6 chit “HET” tai diém két thiic dé thi va phai ghi 5 ¢6
téng sb trang (d6i v&i dé thi c6 tir 02 trang tréd 1én).

Pitu 14. TS chire hop Ban coi thi bai thi trén gidy |

1. Truong ban coi thi td chirc hop ban, ban giao tii dung dé thi, hd so coi thi,
gidy thi, gidy nhap, cic dung cu, vin phong phim tucmg tur @61 vé6i bai thi trén may
vi tinh quy dinh tai khoan 1, khoan 2 va khoan 4 Piéu 11 Quy ché nay.

2. Cin cir s6 lugng thi sinh trong mbi phong thi, Trudng ban coi thi phén cong
coi thi bao ¢&am mdi phong thi c6 t6i thidu 02 giam thi, trong d6 cé mét giam thi chiu
trach nhiém chinh trong viéc coi thi tai phong thi (goi 1a giam thi 1).

Diéu 15. Cich thirc td chirc thi trén gidy

1. Thoi gian bét ddu lam bai thi dugc tinh tir thoi didm c6 hiéu 1énh bét diu
1am bai. Thai gian t5i da 1am bai thi dugc ghi trén dé thi. Gidm thi phong thi ghi thai
gian bt dau va thoi gian ndp bai 1én bang trong phong thi.

2. Quy trinh coi thi dugc quy dinh cu thé tai Huéng dan td chirc thi cta Hbi
ddng, bao gdm céc néi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha ting k¥ thuat trude gie thi.

b) Goi thi sinh vao phong thi, kiém tra Thé cin cudc cong din hodic Thé ciin cudce
hoc gidy t&r ity than hop phap khéc ciia thi sinh; huéng din thi sinh ngdi theo diing vi
tri; chi cho phép thi sinh mang vao phong thi nhimg vt dung theo quy dinh, khéng dé
thi sinh mang véo phong thi tai liéu va vat dung cim theo néi quy, quy ché thi.

c) Phé bién ndi quy, quy ché va nhimg viéc thi sinh cin biét, cin lam.

d) Phét cho thi sinh c4c t& gidy thi, gidy nhép da ghi 15 ho tén va ky tén ciia
giam thj coi thi v&i s lugng vira da (khéng ky thira), chi phét bd sung khi thi sinh
c6 yéu cau; huéng dan va kiém tra thi sinh ghi théng tin trén gidy thi, gidy nhap theo
quy dinh.

d) Phét dé thi ctia bai thi trén gidy:
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~ Khi c6 hi¢u Iénh hofic dén thoi diém theo quy dinh thi tién hanh mé tii dung
dé thi bio dam thi sinh thAy 18 ca mit truéc, mjt sau va tinh trang niém phong clia
tiii dyng d& thi; yéu cau 02 thi sinh chimg kién, ky vao bién ban xé4c nhén tinh trang
i dyng d? thi tru6e khi m niém phong, phat dé thi cho thi sinh.

Trudmg hop phét hién @& thi c6 1i sau khi m& @& thi (& thi c6 sai sot, nhim
d3 thi, thidu trang, nhim trang) hogc thiéu s6 rong d8 thi thi gidm thi phong thi phéi
théng bédo ngay cho Trudng ban coi thi d& 1ap bién ban; déng th&i Trudng ban coi
thi phéi b4o céo ngay 18n Chi tich Hi dong 8 xem xét giai quyét. Trudmg hop thira
sb Tugng @& thi thi gidm thi phong thi chi giao cic d2 thi thira d@ dugc niém phong
cho thanh vién duoc Truéng ban coi thi phin cong sau 15 phit trd 18n ké tir khi tinh
gi¢r 1am bai.

e)'Qufm ly vige lé.m‘béi thi ciia thi sinh; duy tri trit tur va ky ludt phong thi; xir ly
céc s ¢ v tinh hubng bét thudng (néu c6) hojic xir 1y vi pham cta thi sinh (néu co)
theo thim quyén dugc phén cong. |

~ g) Thong béo thoi gian con lai trude khi hét gi®r 1am bai cho thi sinh du thi biét
4 kidm tra va hoan thién céc théng tin ciia thi sinh theo quy dinh tru6c khi ndp bai lam.

h) Thu bai 1am trén gidy: -

Chi thu bai 1am cia thi sinh s6m nhét sau 2/3 thoi gian lam bai thi. Khi hét
gidr 1am bai, yéu ciu thi sinh dimg lam bai; goi tén timg thi sinh 1én nop bai, nhén
bai Jam caa thi sinh. Khi nhan bai, phai dém di tdng s6 to gidly thi cia thi sinh d&
ndp, yéu ciu thi sinh ty ghi ding téng sb to va ky tén vao danh sich ndp bai lam
trude khi cho thi sinh r&i phong thi.

Kidm tra, sép xép bai 1am theo thir ty ting dén clia sé bao danh dung trong thi
bai lam. Céc bién ban xit 1 su cb, tinh hudng bét thudng, xi ly vi pham ndi quy,
quy ché thi (néu c6) tip hop thanh hd so coi thi dyng trong tii riéng. Ban giao bai
lam, hd so coi thi cho céc thanh vién dugc Trudng ban coi thi phan coéng 1am nhiém
vu thu bai lam. Bai 1am, hd so coi thi phai dugc kidm tra cong khai va déi chiéu s6
bai 1am, tdng sb t&r ciia timg bai lam véi danh séch ngp bai lam.

Sau khi kiém tra, thi dyng bai lam va danh séch ngp bai lam cta timg phong
thi dwgc thanh vién do Truéng ban coi thi phan cong thu bai lam cling céc gidm thi
coi thi ctia phong thi d6 niém phong tai ch3, cing ky giép lai gifta nhén niém phong
v&i thi dung bai 1am va ky bién ban giao, nhan bai lam.

i) Truémg ban coi thi ky niém phong vao tai dyng bai lam, hd so coi thi trude
khi ban giao cho Héi déong.

k) Giai quyét kién nghj vé bai thi: Truong hop ngudi du thi phat hién cau héi
thi, d& thi c6 sai st thi ngudi dy thi phai kién nghi ngay trong thoi gian lam bai thi;
oidm thi phong thi béo céo ngay Truéng ban coi thi d béo cdo Chu tich Hoi dong
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xem xét gidi quyét ngay trong thdi gian lam bai thi 46 bao dam quyén loi clia thi
sinh v& théi gian 1am bai thi.

3. Lam phach

Quy trinh 1am phéch clia Ban phach duge quy dinh cu thé tai Huéng dan tb
chizc thi ciia Hai ddng, bao gdm cac ndi dung co ban sau:

" a) Nhan bai 1am duge déng trong cac tii con nguyén niém phong tir HQI dong
dé td chirc thuc h1¢n viéc dénh s6 phach cac bai 1am bédo dam nguyén tic s6 phéach
khéng tring vi s6 bao danh ciia thi sinh;

b)Roc phﬁch niém phong bai lam da roc phéch va ban giao cho Héi dong,
niém phong dau phach, bang ghép phéch véi sb bdo danh va bao quan trong sudt
thoi gian chim thi cho dén khi hoan thanh viéc chim thi;

c) Sau khi Hoi ddng hoan thanh viéc chim thi, ban giao dau phach, béng ghép

phéch véi s6 bao danh dong trong céc ti con nguyén niém phong cho Hoi dong dé
td chirc tdng hop két qua chim thi;

d) Béo mat sd phéch va céc thong tin lién quan dén s6 phach cho dén khi két
qua thi dugc phé duyét va cong bd;

@) Trudmg hop phiic khao bai thi khéng lam lai phéch thi Hoi dong quyét dinh
viéc phan céng bd phén gitp viéc hoic thanh vién Hoi dong tong hop diém bai thi
sau phuc khao.

4. Téng hop va cong bd két qua thi

a) Sau khi hoan thanh viéc chim thi theo quy dinh tai Didu 16 Quy ché nay,
Hoi ddng td chire viée tng hop két qua thi tir bang tdng hop két qua chdm thi va
bang ghép phach véi s6 bdo danh, hinh thanh két qua thi (lAn ddu) dé cong bé va
théng béo viéc nhén don phiic khao theo quy dinh.

b) Sau khi hoan thanh viéc chim thi phfic khéo theo quy dinh tai Piéu 17 Quy
ché nay, Hoi ddng tong hop két qua thi chinh thirc sau khi xtt Iy két qua thi theo quy
dinh tai Pidu 18 Quy ché néy, bao cdo ngudi dimng dAu co quan c6 thAm quyén tuyén
cil,mg cdng chirc, vién chic, tb chire thi nang ngach cong chirc phé duyét, cong nhin
két qua thi treGe khi Hoi dong cong b két qua thi di dugc phé duyét, cong nhan
theo quy dinh.

Trum:Eg hop khdng ¢é phiic khao bai thi thi sau khi hét thoi han nhan don phiic
khao, Héi dong ba:m céo ngudi dimg dAu co quan c6 thim quyén tuyén dung cong
chirc, vién chirc, t6 chirc thi nang ngach cong chitc phé duyét, cong nhin két qua thi
truée khi Hoi dong cong bd két qua thi da dugc phé duyét, cong nhéan theo quy dinh.

Diéu 16. Cham thi bai thi trén gidy

1. TS chirc chdm thi:
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a) Viéc chém thi duge thuc hién tip trung tai mdt khu vye duge bao vé, cé dn
phuong tién phong chéy, chita chéy do Cha tich Hoi ddng quyét dinh; c6 diy du
trang thiét bi, vat tu phuc vu vige cham thi.

b) Tti dung bai 1am phai dugce niém phong va bao quan an toan; khi ban giao
t6i dung bai 1am phai 14p bién ban cling ky x4c nhan v6i sy ching kién cua thanh
vién Ban gi4m st va ciia dai dién co quan cong an (néu dugc moi tham gia).

¢) Chi dugc chim thi bing logi bit myc d6 do Hoi ddng cung cép.

d) Khéng dugc mang bai thi cta thi sinh ra khoi dia diém chém thi.

d) Khéng duge mang dién thoai di dong, may ghi 4m, mdy anh, may vi tinh,
c4c phuong tién k¥ thuat thu, phét truyén tin, phwong tién sao Tuu dif iy, thiét bi chira
dung thong tin khac hojc céc gidy to riéng, thy, biit x6a, but chi va céc loai bt khac
khéng c6 trong quy dinh ciia Ban chém thi khi vao hofic ra ngoai khu vuc chém thi.

&) Trude khi chém thi, Trudng ban cham thi t4 chirc hop Ban chim thi d phan
cong nhiém vu; t chitc chim thi tudn thi theo huéng dan chim diém, dép 4n, thang

diém da dugc duyét.

g) Thanh vién chém thi, Truéng ban chim thi kiém tra két qua chém thi bao
dim khong cong nhAm diém va chju trach nhiém truée phép ludt, truge Chua tich Hoi
ddng vé két qua chim thi.

h) Trudng hop c6 stra chira didm chém thi gach diém chim cil, ghi diém chim
méi va ngudi sira chita diém chém ky xéc nhén tai vi tri sira chira.

i) Truéng ban chim thi t6 chirc viée téng hop diém thi theo timg tGi dyng bai
lam vao bén tdng hop chung c6 chit ky cta céc thanh vién chim thi va Trudng ban
chém thi, kém theo Phiéu chdm diém cla timg thanh vién chim thi, dung vao tii
dugc niém phong va ban giao cho Hoi dong.

2. Chém thi bai thi trén gidy:

Viéc chém thi bai thi trén gidy dugc thyc hién theo nguyén thc chAm hai vong
doc ldp nhur sau:

a) Chém thi 1in thtr nhét (thanh vién chim thi 1):

Truéng ban chim thi t& chirc béc tham ngAu nhién thi dung bai lam v giao
riéng cho timg thanh vién chém thi.

Trudc khi chém thi, thanh vién chim thi kiém tra timg bai lam, bao dam du
s 1o gidy thi, s6 phach va gach chéo tit ca nhimng phan tréng con thira do thi sinh
khéng viét hét. Thanh vién chém thi khong chém diém nhitng bai 1am duge 1am trén
oiky khac véi gidy thi ding cho bai thi.

Truéng ban cham thi xem xét, quyét dinh viéc chém thi dbi véi bai 1am thude

4
.

- mét trong céc trudng hop: khong di1 s tor gidy thi hodc s6 phach; duoc lam trén gidy

khic véi gidy thi; c6 hai chir viét khac nhau trd 1én; duge viét bing hai mau muc
khac nhau tré 18n (trir trudng hop cb bién ban xéc nhén cia gidm thi phong thi va
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Truéng ban coi thi); dugc viet bing muc khéng ding quy dinh; c6 viét, vé nhimg
néi dung khéng lién quan dén ndi dung thi; bj nhau nat; c6 nghi van danh dau bai.

Khi chim 1in thir nhit, ngoai nhimg nét gach chéo trén cac phin gidy con
thira, thanh vién chém thi khong dugc ghi bit it ndi dung hodc ky hidu khéac vao bai
ciia thi sinh hodic ti dung bai Jam. Két qua chim diém cia timg cau, két qua chdm
didm toan bai lam va céc nhdn xét (néu c6) dugc ghi chi tiét vao phiéu chdm diém
cia timg bai 1am va kep cling v6i bai lam; trén phiéu chdm diém ghi r6 ho tén va
chit ky ctia thanh vién chém thi 1.

b) Chim thi 14n thir hai (thanh vién cham thi 2):

Qau khi cic thanh vién chim thi 1 chim xong, Truéng ban chém thi phén céng
ngfu nhién thanh vién chdm thi 2 dim béo khéng giao trd lai thi bai 1am d& chdm
cho chinh thanh vién chém thi 1.

Thanh vién chém thi 2 thyuc hién viéc chém thi twong tur chém thi 1quy dinh
tai diém a khoan nay. ChAm xong tai no, thanh vién chém thi 2 giao lai tai bai lam-
d4 chim cho Truéng ban chim thi.

¢) Xir 1 két qua chém thi sau khi két thirc cham thi 14n thir 2:

Trudng hop bai 1am c6 02 két qua chim diém ton bai léch nhau tir 05 (nim)
didm tr& xuéng thi két qua chém thi chinh thirc ciia b 1am d6 13 diém trung binh
cong cia 02 két qua chdm diém toan bai dugc lam tron d&n 01 (mét) chir s6 thap
phan; dugc ghi vao vi tri quy dinh trén t& gidy thi. C4c thanh vién tham gia chim thi
bai 1am d6 cing kY, ghi 18 ho tén vao tit ca cac to gidy thi.

Trudmg hop bai 1am c6 02 két qua chim diém toan bai 1¢ch nhau tir trén 05
(n#m) diém dén dudi 10 (mudi) diém thi Truéng ban cham thi td chirc ddi thoai vé6i
hai thanh vién chim thi bai lam d6 dé théng nhét. Trudng hop khéng théng nhit
duoc thi Truéng ban chim thi quyét dinh két qua chim thi chinh thirc ctia bai lim
v chiu trach nhiém trudc phap luit vé quyét dinh ciia minh. Két qua chém thi chinh
thirc dugce 1am tron dén 01 (mét) chix sb thap phan, dugc ghi vao vi tr quy dinh trén
t gidy thi. Céc thanh vién tham gia chém thi bai lam d6 va Truéng ban chim thi
cling ky, ghi 16 ho tén vio tht ca cac t gidy thi. Trudng hop c6 stra chita két qua
ch&m thi chinh thitc ciia bai lam nio thi Truéng ban chém thi vi céc thanh vién chdm
thi bai lam d6 ciing ky xAc nhén.

Trudng hop bai 1am 6 02 két qua chdm diém toan bai léch nhau tir 10 (mudi)
didm tr& 1én thi Truong ban chim thi giao bai lim d6 cho thanh vién chim thi 3
chém. Két qua chim didm ciia timg cAu, két qua chdm diém toan bai 1am va cic nhan
xét (néu c6) dugc ghi chi tiét vio phiéu chdm diém va kep cliing véi bai 1am; trén
phiéu chdm diém ghi 13 ho tén va chit ky cia thanh vién chim thi 3.

d) Xir I két qua chém thi sau khi thanh vién cham thi 3 két thic viéc chém diém:
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Truong hop két qua chdm diém ciia 02 trong 03 thanh vién chim thi bing
nhau thi két qua chim thi chinh thirc ctia bai 1m d6 béng céc két qua cham diém
bing nhau, dugc ghi vao vi tri quy dinh trén t& gidy thi. Céc thanh vién tham gia
chém thi bai Iam d6 cting ky, ghi r& ho tén vio tit ci cac t& giay thi.

Trudng hop két qui chim diém cia 03 thanh vién chdm thi 1¢ch nhau thi
Trudng ban chim thi t chitc chim tép thé va quyét dinh két qua chdm thi chinh
thire. K&t qua chim thi chinh thirc dugc 1am trdn dén 01 (mot) chit s6 thép phan,
dugc ghi vio 6 quy dinh trén td gidy thi. Céc thanh vién tham gia cham thi bai lam
d6 va Trdng ban chim thi ciing ky, ghi & ho tén vao tit ca céc & gidly thi. Trudng
hop c6 stra chita két qua chim thi chinh thirc bi 1m nao thi Truéng ban chim thi
va céc thanh vién chim thi bai lam d6 cling ky x4c nhén.

3. Chim diém 0 (khong) dbi voi thi trén gidy:

Trudng ban chim thi quyét dinh viéc chdm diém 0 (khong) can cir vao ndi
dung bio céo bing vin ban ciia thinh vién chim thi, 4p-dyng d5i v6i mot trong céc

truong hop sau:

a) C6 tir hai bai 1am trd lén ciia cling mét thi sinh d6i véi mot bai thi.

b) Bai 1am c6 tir hai chir viét khéc nhau trd 1én.

¢) Bai 1am dugc viét tix hai mau myc khéc nhau trd 1én hoge viét bing mau
muc khéng ding quy dinh, trir truomg hop c6 bién ban x4c nhin cia giam thi coi thi
tai phong thi va Truéng ban coi thi.

d) Bai lam duogc viét trén gidy ma khong phai & gidy thi do giam thj phong
thi phat.

Pidu 17. ChAm phiic khio bai thi trén gidy

1. Trude khi ban giao bii 1am ciia thi sinh ¢6 don dé nghi phic khao (trir cac
trrdng hop quy dinh tai khoan 8 Diéu nay) cho Truéng ban chim phic khéo, Hoi
ddng tién hanh céc viéc sau ddy:

a) Tra ciru tir s6 béo danh tim ra bai 1am theo s phéach; rat bai lam, d6i chiéu
v6i danh sach nop bai lam dé kiém tra s6 to gidly thi va cc thong tin lién quan, bao
dam khong rit nhdm bai 1am cia thi sinh khac.

b) Che két qua chém thi, tén céc thanh vién chim thi truée d6 truée khi tao
ban gidy sao y toan b bai 1am cta thi sinh, bio dam thanh vién Ban chim phtic khao
khong nhén biét dugc két qua chém thi va ngudi chim thi trudc do.

¢) Ch tich Hoi ddng quyét dinh viéc lam lai s& phéch bai 1am cta thi sinh;
truomg hop 1am lai s6 phach thi thye hién theo quy dinh tai khoan 3 Piéu 15 Quy
ché nay.

d) Ban giao ban gidy sao y céc bai lam dugc phic khao dwgc déng trong céc
thi con nguyén niém. phong (& m3t ngoai tii dyng ghi 10 s6 bai 1am va tdng sb o
gidy thi) cho Trudng ban chdm phic khio.
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&) Thuc hién cac cong tic khac lién quan dén viéc phuc khao.

2. Truéng ban chim phuc khao nhan ban giao bai 13m tir Hi dong, phan cong
thanh vién chim phic khao va td chirc cham phiic khéo theo timg bai thi. Vlec chim
phuc khao bai thi trén gidy dugc thyc hién nhu chim thi bai thi trén gidy quy dinh
tai Didu 16 Quy ché nay.

3. Xir Iy két qua cham phuc khao:

a) Trudng hop bai 1am c6 02 két qua chdm diém phiic khio béng nhau thi ket
qua phiic khéo bang két qua chim diém d6, dugc ghi vao vi tri quy dinh trén t& gidy
thi. C4c thanh vién tham gia chdm phic khéo bai 1am d6 cing ky, ghi 1 ho tén vao
timg t&r gidy thi.

b) Trudng hop bai 1am c6 02 két qua cham diém phuc khao chénh 1éch thi
Truéng ban phiic khao giao bai 1am dé cho thanh vién cham phiic khao 3 chim. Néu

'két qua chdm diém chim phiic khao ciia 02 trong 03 thanh vién chdm phic khio
bing nhau thi két qua phic khao bing cic két qua chim diém phiic khao bing nhau
d6. Néu két qua chim diém phiic khao ciia 03 thanh vién chim phiic khao léch nhau
thi két qua phic khéo 14 diém trung binh cdng ciia 03 két qua chim didm phuc khéo
dugc 1am tron dén 01 (mot) chir sb thap phan. Céc thanh vién ciing tham gia chim
phic khéo bai 1dm d6 ky, ghi rd ho tén vao tit ca céc t&r gidy thi.

4. Trudmg ban chim phuc khao td chirc viéc tdng hop két qua phiic khéo kém
theo Phiéu chdm diém phiic khéo ctia timg thanh vién chdm phiic khao d6i véi timg
bai lam, niém phong va ban giao cho Hbi ddng. Khi ban giao phai 14p bién ban c6
s ching kién ctia thinh vién Ban gi4m s4t va dai dién co quan céng an (néu dugc
moi tham gia).

5. K&t qua phtic khdo dugc théng bdo dén ngudi cé don dé nghi phic khao;
ddng thoi cong khai trén trang thong tin dién tir hodc cdng thong tin dién tir ctia co
quan, don vi ¢6 thim quyén tuyén dung cdng chirc, vién chire, t6 chirc thi ndng ngach
cdng chirc.

6. Khi tién hanh céc cong viéc lién quan dén phic khao, ngoai céc thanh vién
ctia Ban cham phic khao, phai c6 it nhét tir hai thanh vién Hoi dong trd 1én cing
tham gia, ¢ su giam sat ctia thanh vién Ban giam sat va dai dién co quan cong an
(néu dugc moi tham gia).

7. Trong qua trinh thyc hién phac khao, céc thanh vién tham gia viéc phic
khéo phai giit bi mat théng tin vé& sb bao danh va théng tin ¢4 nhéan cia thi sinh véi
s6 phéch.

8. Khong chdm phiic khio dbi véi cac bai 1am ¢6 don dé nghi phic khdo nhén
dugc sau thdi han quy dinh (tinh theo déu buu dién néu don dugc giri theo dudng buu
chinh); khdng chém phiic khao d6i véi cac bai lam cé don duge giri bing thr dién tr,
fax, telex.
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Didu 18. Xir I két qua thi sau khi c6 két qua phic khio bai thi trén gidy

1. Chit tich Hoi ddng xem xét, quyét dinh viée xit 1y két qua thi sau khi c6 két
qua phic khao nhu sau:

Truong hop bai 1am ¢ két qua phiic khao va két qua chdm thi (da dwoc cong
b6) chénh léch duéi 05 (nim) diém thi didu chinh két qua thi theo két qua phiic khao.

Trudmg hop bai lam c6 két qua phic khio va két qua chim thi (d3 dugc cong
b6) chénh léch tir 05 (n&m) diém tré 1én thi Chu tich Hoi dbdng tb chirc di thoai tryc
tiép giita Trudng ban chdm thi va Truéng ban chém phiic khio (c6 ghi bién ban).
Sau khi d6i thoai, Ch tich Hoi ddng quyét dinh diém chém phiic khéo va didu chinh
didm bai 1am theo diém chim phic khao.

Trudmg hop c6 i co s& xéc dinh 14 ¢6 tiéu cye thi Chu tich Hoi ddng béo céo
ngudi dimg dau co quan, don vi c6 thim quyén tuyén dung cong chic, vién chic, t6
chirc thi néng ngach cong chitc xem xét, xir ly theo quy dinh ctia phép luét.

2. Két qua duge cong nhén sau khi chém phic khao 1 két qua thi chinh thic
ciia thi sinh dy thi.

Muc 4. TO CHUC THI PHONG VAN, VAN DAP, THU'C HANH, BAO
VE DE AN

Picu 19. Cong tic chufin bi cho bai thi phong vén, vin dép, thue hanh,
bio vé dé an

1. Phong thi:

a) Phong thi dugc bb tri phit hop véi ndi dung, céch thirc t4 chirc thi phong
vén, vn dép, thuc hanh, bio vé dé 4n trén nguyén thc bao dam phan thi clia mbi thi
sinh dugc thyc hién ddc 1ap, khdng anh hudng v khong chiu anh hudng tir phén thi
ciia thi sinh khac; céch 4m véi phdng chd cho thi sinh chua thyc hién bai thi; c6 16i
di ra khong qua phong chds nhiim béo dam thi sinh sau khi phong vén khéng tiép xuc,
trao ddi noi dung bai thi véi céc thi sinh trong phong chd.

b) Déi véi phong van, vén dip, bio v§ dé én, phong thi duge bb tri tai céc
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phong riéng biét; truong hop phai bo tri nhiu ban phong van, vAn dép, cham thi bao
vé d& 4n trong cung 01 phong thi phai dam bao c6 vach ngan va khoang cach gitra
céc ban di xa bao dam nguyén téc quy dinh tai diém a khoan nay. Khoang céch giira
vi trf cita thanh vién phong vén, vén dép, chém thi bao vé dé an va thi sinh du thi t6i
thidu 14 01 mét va bio dam viéc giao tiép thudn loi.

2. P4 thi, cau hai thi phong vén, van dép, thyc hanh:

a) D2 thi dugc xay dyng c6 kém theo hudng d4n chim diém, phiéu chim diém
thé hién cac muyc tiéu cu thé can d4nh gia, chim diém.

b) Céu hdi thi phong van phai cén cir vao tinh chét, dic diém cia hoat ddng
cong vu nhim tap trung dénh gia v niing lyc: tw duy, giao tiép, phan doén tinh

huéng, hoc hoi, phat trién, dién dat, théi d¢ va céc nang luc khéc theo yéu cau ciia
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vi tri viéc 1am cong chirc can tuyen dung. Céu hoi thi véan dap phé.l cén ¢ vao tinh
chat, dic diém hoat dong nghe nghiép nham kiém tra kién thirc, k§ niing ho:;lt dong
nghé ngh1¢p ciia ngudi du tuyén theo yéu cau ctia vi tr v1¢c lam vién chu-c cén tuyén
dung. S6 ]ucmg cau hoi thi trong d2 thi dugc x4y dung t01 tlueu béng sb thanh vién
Ban phéng vén, Ban kiém tra sat hach thuc hién phéng vén, vin dép theo quy dinh
cua timg bai thi.

¢) Noi dung, sé lugng céu heéi thi thuc hanh phai cin ctr vao tinh chét, dic
diém hoat déng nghé nghlgp nhiam klem tra kién thirc, k¥ ning hoat dong nghé
nghiép cia ngudi du tuyén theo yéu ciu cta vi tri viéc 1am vién chirc can tuyen dung;
phu hqp v6i thori gian thi do ngudi dimg dAu co quan c6 thim quy?n tuyén dung
quyét dinh.

d) Ngoai cdc cau héi thi trong dé thi, @ phuc vu viéc danh gia, chdm diém,
phén loai thi sinh dat hi¢u qua tét nhit, thanh vién Ban phong vén, Ban kiém tra sat
hach c6 thé héi cac ciu hoi khéc lién quan nhung phai bao dam khéng 1am thoi gian
Jam bai ctia thi sinh virgt qua thdi gian thi theo quy dinh. Céc cau héi phai ddp img
yéu ciu v& cau héi thi theo quy dinh tai Quy ché nay; thanh vién Ban phéng vén,
Ban kiém tra sat hach chiu trach nhiém vé céc cdu hoi va viéc chdm diém ciia minh.

Didu 20. T4 chirc hop Ban phéng van, Ban kiém tra sat hach, Ban cham thi

1. Truémg ban phong véan, Trudng ban kiém tra sat hach, Truéng ban chdm
thi t6 chirc hop ban, ban giao tii dung d& thi, huéng din chim diém, phiéu chdm
diém, céc dung cy, vin phong phim trong tu d6i voi bai thi trén may vi tinh quy
dinh tai khoan 1, khoan 2 va khoan 4 Piéu 11 Quy ché nay.

2. Truéng ban phén cdng thanh vién béo dam mfii thi sinh du thi c6 tbi thiéu
tir 02 thanh vién ban tr¢ 1én thuc hlen phéng vin, van ddp, chdm diém thuc hanh,
chédm diém bao vé dé an.

Piéu 21. Céch thirc to chirc thi phéng véan, van dap, thue hanh, bao vé
dé an :
1. Thoi gian thi dugc tinh tir khi thi sinh bét dau thyc hién viéc phong vén,
vén dép, thyc hanh, trinh bay d8 4n sau khi hoan thanh vigc chuén bi trong thoi gian
quy dinh. Trudng hop khi hét thoi gian chuén bi ma thi sinh chua bét dAu 1am bai thi
théi gian thi dugce tinh bét dau ngay sau thoi diém két thic thoi gian chuén bi.

2. Quy trinh td chirc thi phéng vén, vin dép, thuc hanh duge quy dinh cu thé
tai Huéng din tb chirc thi cha Hoi ddng, bao gdm céc ndi dung co ban sau:

a) Kidm tra hién trang dia didm thi, phong thi, ha ting k§ thuat truéc gid thi.

b) Goi thi sinh vao phong chd, kiém tra Thé cin cudc cdng dan hozc Thé ciin
cudc hodc gifiy t& thy than hop phép khéc ctia thi sinh; huéng din thi sinh vao ding
vi tri trong phong thi; chi cho phép thi sinh mang vao phong thi nhitng vat dung theo
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quy dinh, khong d& thi sinh mang vio phong thi tai lidu va vét dung cdm theo ni
quy, quy ché thi. '

¢) Phé bién ndi quy, quy ché va nhimg viéc thi sinh cAn biét, cin lam.

d) Hudng d%n va kidm tra thi sinh ghi théng tin trén cAc tAi 1igu cén thiét phyc
vu bai thi (néu c6).

&) Can cir vao ndi dung, tinh chét ciia bai thi, ké& hoach tuyén dung, théng béo
tuyén dung, Chi tjch Hoi ddng quyét dinh céch thirc cong bb @& thi cho thi sinh bao
dam thi sinh c6 thdi gian chuin bj cén thiét theo quy dinh. Vigc cong b6 phai bao
dam cong khai, minh bach, binh déng trong tiép nhan thng tin ctia tit ca thi sinh.

Trudng hop phét hién dé thi c6 161 sau khi cong b6 (d& thi c6 sai s6t, nham dé
thi, thiéu trang, nham trang) thi 13p bién ban va bo cao ngay Trudng ban phong vén,
Trudng ban kiém tra sat hach xem xét giai quyét theo thAm quyén dugc phan cong.

&) Thyc hién phong vn, vAn dép va chAm diém thi sinh. N§i dung phéng vén,
vén dap (bao gdm ca ndi dung tra 16i cta thi sinh) phai dugc ghi lai ddng thoi bang
vin ban c6 chit k§ xac nhan ctia thanh vién phong vén, vén dap va cta thi sinh du
thi va bing mot trong céc hinh thirc: Tép tin 4m thanh luu trix am thanh ciia thanh
vién phéng vAn, vAn dap va ciia thi sinh dy thi hodc tép tin da phuong tién luu trit
hinh &nh va 4m thanh cia thanh vién phéng vén, vén d4p va ciia thi sinh dyr thi.

¢) Quén 1y viéc lam bai thi ciia thi sinh; duy trl trit tw vaky ludt phong thi; xir Iy
cc s b va tinh hudng bét thudng (néu c6) hoje xir Iy vi pham ciia thi sinh (néu c6).

h) Béo céo ngay Truong ban phéng véan, Truémg ban kiém tra s4t hach dé xem
xét, giai quyét khi c6 tinh huéng bét thudng xay ra.

i) Thong béo thdi gian con lai truée khi hét gids 1am bai cho thi sinh du thi biét;
Iiém tra va hoan thién céc théng tin ctia thi sinh theo quy dinh truée khi két thiic bai
1am cua thi sinh.

k) Giai quyét kién nghj d6i voi thi thuc haoh: Truong hop ngudi du thi phat
hién céu hoi thi, d2 thi c6 sai sot thi ngudi dy thi phai kién nghi ngay trong thdi gian
l3m bai thi; thanh vién Ban kiém tra sat hach béo céo ngay Trudng ban kiém tra sat
hach dé béo cdo Chi tich Hoi ddng xem xét gidi quyét ngay trong thoi gian lam bai
thi 6 bio dam quyén loi ciia thi sinh vé thoi gian 1am bai thi.

3. P&i v6i thi bio vé @& 4n, td chirc thye hién theo huéng din td chirc thi do
Hbi dong quy dinh. |

Pidu 22. ChAm thi bi thi phong vén, vin dap, thuc hanh, bio vé dé dn

| Piém chim phong vén, vin dép, thyc hanh, bao v& @2 4n dugc cac thanh
vin chim ddc 1ap trén phiéu chdm diém 51 véi timg thi sinh, c6 chif ky va ghi 10
ho tén cia thanh vién chim diém.

2. Xit 1Y két qua chim thi phéng van, thuc hanh, bao vé dé an:
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a) Truong hqp bai 1am c6 céc kbt qua chdm dlem chénh léch nhau tir 05 (nﬁm)
diém tros xuong (két qua chim didm cao nhét so véi két qua chdm diém thdp nhat)
thi két qua chdm thi chinh thitc cta bai lam d6 la dlem trung binh cdng ciia cic két
qua chim diém duqc 1am tron dén 01 (mot) chir s thap phan dugce ghi vao bang
tdng hop chung két qué chim thi. Cac thanh vién tham gia chim diém cing ky, ghi
ro ho tén vao bang téng hgp chung két qua chém thi.

b) Trucmg hop bai 1am c6 céc két qua chém diém chénh lf;.ch nhau tir trén 05
(nam) diém dén dudi 10 (mum) diém (két qua chdm diém cao nhét so véi két qua
chim dlem thAp nhét) thi két qua chim thi chinh thirc ctia bai 1am d6 do Trudng ban

phoéng van, Trudmg ban kiém tra sét hach, Trurcmg ban chim thi quyét dinh sau khi t5
chirc dm thoai véi c4c thanh vién tham gia chdm diém, dugc 1am trdn dén 01 (médt)
chir s thap phan, dugc ghi vao bang téng hqp chung két qua chém thi. C4c thanh vién
tham gla chém diém va Trudng ban phéng vén, Trufmg ban kiém tra sét hach, Trudng
ban chdm thi ciing ky, ghi 3 ho tén vao bang tdng hop chung két qua cham thi.

¢) Trudmg hgp bai 1am c6 cac két qua chdm didm cuia cac thanh vién chim thi
chénh 1éch nhau tir 10 (mucn) diém tré 16n (két qua chim didm cao nhét so véi két
quéa chim diém thap nhét) thi két qua chédm thi chinh thitc cta bai lam d6 do Chu
tich Hoi dong quyét dinh trén co s& bao céo cia Tru'ong ban phong vén, Trudng ban
kiém tra sét hach, Tm'cmg ban chim thi va két qua td chirc ddi thoai giita cic thanh
v1en tham gia chdm. Két qua chdm thi chinh thirc dugc lam tron dén 01 (mot) chit
s6 thap phén, dugc ghi vao bang tdng hqp chung két qui chém thi. Céc thanh vién
tham gxa chim diém va Cha tich Hoi déng cting ky, ghi rd ho ten vao bang téng hop
chung két qua chim thi.

3. Tru:mg ban phéng vén, Truang ban kidm tra sat hach, Truéng ban chdm
thi ban giao két qua chidm thi phong vAn, vén dép, thuc hanh, bao vé & 4n déng
trong t0i cdn nguyén niém phong cho Hoi déng ngay sau khi két thic bubdi th;

4. Khéng thyc hién viéc phic khao b v6i két qua diém thi phong van, vin
dap, thl_lc hanh, bao vé& dé 4n.
Chuwong III
TO cnﬂ’c XET THANG HANG CHUC DANH NGHE NGHIEP VIEN CHUC

Piéu 23. Chuin bi td chirc xét thing hang

Cin cif quy dinh hién hanh vé tiu chuén, diéu kién dang ky du xét thang
hang chitc danh nghé nghlep vién chuc, Chu tich Héi ddng quyet dmh cu thé cach
thirc tb chirc thdm dinh hd so, Phiéu thadm dinh hd so va céc biéu mau phuc vu viée
thdm dinh hd so; phai bdo dam tinh chinh xac, cong bing, khach quan, khoa hgc
va ding quy dinh ctia phép luat. |
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Pidu 24. T chirc thAm dinh hd so dy xét thing hang

1. Cac thanh vién thdm dinh hd so duqc phan cong thdm dinh cung 01 hé so
dur xét thi ciing tién hanh thdm dinh chung dbi v&i hé so do.

2. Cin cir thanh phan hd so dy xét va tiéu chi thim dinh hd so, thanh vién
thAm dinh hd so d4nh gi viéc hd so dy xét c6 dap tmg c4c tiéu chuin, diéu kién xét
thing hang chirc danh nghé nghiép vién chitc va ghi két qua dénh gi4, théng tin lién
quan (néu c6) vao Phiéu thdm dinh hé so.

3. Khi thdm dinh ho so, néu céc thanh vién thim dinh hd so khéng théng nhét
két qua thdm dinh thi chuyen hd so dy xét va két qua thiAm dinh ctia céc thanh vién
1én Trufmg ban thdm dinh d& xem xét, quyét dinh hoac béo cdo Trudng ban thim
dinh tdng hop, bdo cédo Chu tich Hoi ddng xem xét, quyét. dinh.

4. Két qua thAm dinh ctia timg hd so dy xét duge tong hop vao bang tong hop
chung két qua thim dinh c6 chir ky ciia cac thanh vién tham gia thdm dinh ho so va
Trudng ban thim dinh h so.

5. Truéng ban thim djnh ban giao két qua thdm dinh cia timg ho so dy xét,
bang téng hop chung két qua thdm dinh dugc déng trong thi con nguyén niém phong
cho Hbi ddng.

6. Khi giao, nhén phai 14p bién ban ban giao, c¢6 chit ky xéc nhén cia bén giao,
bén nhin, dai dién Hoi ddng, dai dién Ban gidm sit.

7. Cin cit sb lugng hd so du xét, tinh chét hoat ddng nghé nghlcp, tiéu chuan,
dleu kién xét thang hang chic danh nghe nghiép vién chirc, Hoi ddng c6 thé truc
tiép thdm dinh ho so theo quy dinh tai Pidu nay ma khong phai thanh 13p Ban thdm
dinh hd so.

Pidu 25. Quyét dinh két qua xét thiing hang

1. Chu tich Hji dong t6 chire hop Hoi ddng dé xem xét két qua xet thang hang;
c4c thanh vién cia Hoi dong trao d6i, thao luan cong khai, ddn chu v& két qua xét
thing hang; thong nhét két qua ky xét thing hang va danh sach vién chic tring tuyén.

2. Chu tich Héi dong bdo cdo nguoi ding dau co quan, don vi td chirc xét
thing hang chirc danh nghé nghiép vién chiic xem xét, quyét dinh phé duyét két qua
k¥ xét thing hang va danh sach vién chirc trang tuyén theo quy dinh.

3. Viéc xac dinh nguoi tring tuyen trong ky xét thang hang dugc thyuc hién
theo quy dinh tai Bleu 40 Nghi dinh sé 115/2020/ND-CP da dugc stia d6i tai khoan
20 Piéu 1 Nghi dinh sb 85/2023/ND-CP va quy dinh cia BO quéan ly chirc danh nghé
nghiép vién chirc chuyén nganh.
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Chuwong IV
CAC CONG TAC KHAC

Pidu 26. Giam sit ki tuyén dung cong chirc, vién chirc, thi ning ngach
cong chirc, xét thing hang chirc danh nghd nghiép vién chirc

1. Ngudi dimg dAu co quan c6 thdm quyén tuyén dung cong chirc, vién chitc,
td chitc thi ning ngach cdng chuc, xét thing hang chitc danh nghé nghiép vién chirc
phai thanh 1§p Ban giam sat, gdm: Truéng ban gidm sat, Phé Trurdng ban giam sét,
thanh vién ban gidm sat va thanh vién klem Thu ky ban gidm sét. Truong hqp ngudi
dimg dAu co quan, don vj c6 thdm quyén tuyén dyng cong chitc, vién chite, td chirc
thi ndng ngach cong chirc, xét thang hang chirc danh nghe ng]:uf;p vién chuc la Chu
tich Hdi ddng thi ngudi dimg dau co quan, t6 chirc cap trén c6 thim quyén quéan ly
can bd, cong chirc, vién chirc quyet dinh thanh ldp Ban gidm sat.

Ban gidm séat duoc sir dung con du cua co quan, té chirc, don vi c6 thim
quyén thanh l4p Ban giam sét hodc cia co quan tham muru tryc tiép trong cac hoat
dong clia Ban gidm sét, do ngudi dimg déu co quan, td chirc, don vi cé thdm quyén
thanh l4p Ban gidm sit quyét dinh.

2. Nhiém vy, quyén han clia Trudng ban gidm sat:

Chiu trdch nhiém truéc phép ludt, trude ngudi dimg ddu co quan, don vi ¢6
thAm quyén tuyén dung cdng chirc, vién chirc, t& chiic thi ning ngach céng chirc, xét
~ thing hang chirc danh ngh& nghiép vién chitc trong qua trinh thyc hién gidm sat viéc
t8 chirc thi, xét cia Hoi ddng theo quy dinh ctia phap luat; phan céng nhiém vy cu
thé cho timg thanh vién Ban gidm sat va thuc hién nhiém vy, quyén han quy dinh tai
diém b va diém c khoan 4 Diéu nay.

3. Nhiém vy, quyén han ciia Phé Trudng ban giam sat

Gitip Trdng ban gidm sat diu hanh mét s hoat déng ctia Ban gidm st theo
sy phin cong cua Trudng ban gidm sat; chiu trdch nhiém trudc phap ludt, trude
Trudng ban giam sat vé nhiém vy duge phén céng.

4. Nhiém vy, quyén han cua thanh vién Ban gidm sét:

a) Thuc hién nhiém vy gidm sét theo phén cdng cuia Trudéng ban gidm sét; béo
céo Trudng ban giam sét v& két qua gidm s4t va chiu trach nhiém truéc phép lujt, |
treée Trudng ban gidm sat vé nhiém vy dugc phan cong.

b) Thanh vién Ban gidm sét duoc quyén vao phong thi hodc xét trong thoi gian
td chire thi hodc xét, noi chdm thi trong thdi gian td chirc chim thi, chdm phic khéo,
lam phéch khi phat hién hanh vi vi pham ngi quy, quy ché thi; c6 quyén nhéc nh¢ thi
sinh, céc thanh vién khéc trong Héi ddng va thanh vién cac b phan gitip viéc ctia Hoi
ddng trong viéc thuc hién ndi quy, quy ché thi; duge quyén yéu cdu gidm thi phong
thi 14p bién ban dbi véi thi sinh trong phong thi vi pham quy ché, néi quy thi (néu o).
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¢) Thanh vién Ban gidm sét duoc quyén 13p bién ban trong trudmg hop thanh
vién Hoi ddng, thanh vién cdc bd phan gilip vigc cla Hbi dong v1 pham ndi quy, quy
ché va d& nghi ngu:cn dimg du co quan, don vi c6 thAm quyén tuyén dung cong
chirc, vién chirc, t6 chirc thi ndng ngach cong chirc, xét thing hang chirc danh nghé
nghiép v1en chirc xem xét, xir 1y hanh vi vi pham d6 theo quy dinh cta Dang va cia
phép luét v& can bg, cdng chirc, vién chirc.

d) Cham nhat 12 03 ngay 1am viéc ké tir ngdy cong bd két qua cudi cling ciia
ky thi hoéc xét, Ban glém sat ¢ trach nhiém béo cdo ngu:m dimg déu co quan, don
vi c6 thAm quyén tuyén dung céng chirc, vién chic, tb chuc thi nang ngach cong
chirc, xét thing hang chirc danh nghé nghiép vién chirc vé két qua hoat ddng clia
Ban giam sat.

5. N6i dung gidm sat gbm: Viéc thyc hién cdc quy dinh ciia phap ludt vé t6
chire ky tuyén dung cbng chirc, vién chuc thi nang ngach cong chirc, xét thing hang
chirc-danh-ngh& nghiép vién chic; vé thyc hién quy ché va ndi quy theo quy dinh tai
Théng tu nay va theo van ban do Hoi d6ng ban hanh; vé thure hién chirc trach, nhiém
vu cuiia cac thanh vién Hoi dong, thanh vién c4c b phan gitp viéc clia Hoi dong; su
phil hop gifta van ban do Hoi dong ban hanh véi quy dinh tai Théng tu nay va quy
dinh cua phap luét co lién quan.

Viéc giam sat khong 1am dnh hudng dén két qua cta thi sinh, trir trudng hop
c¢6 vi pham nghiém trong quy dinh vé cham thi.

6. Dia diém giam sat: Tai dia diém 1am vigc ctia Hoi dong, dia diém lam viéc
ctia bd phan gitip viéc cita Hoi dong, dia diém 6 chirc ky thi hogc ky xét.

7. Tiéu chuén thanh vién Ban giim sat:

a) Thanh vién Ban gidm sét 13 cong chirc, vién chirc cua co quan, don vi c6
tham quyén tuyén dung cong chirc, vién chirc, td chirc thi ndng ngach cong chirc, xét
thang hang chirc danh nghé nghiép vién chuc hoidic ctia co quan, don vi khac do
ngudi dimg dau co quan, don vi co tham quyen tuyén dung cong chire, vién chic, tb
chuc thi ndng ngach céng chirc, xét thing hang chirc danh nghé nghiép vién chirc
quyét dinh.

b)Khéng bb tri nhing ngum tham gia lam thanh vién Hoi dong, thanh vién
céc bo phéan gitp viéc ciia Hoi dbng; nhitng ngudi c6 quan hé vo, chdng, cha dé, me
dé; cha, me (vg hodc chdng), cha nubi, me nubi; con dé, con nudi; anh, chi, em rudt;
¢d, di, chi, bac, cdu rudt; anh, chi, em ruft cua vg hodc chdng; vg hodc chdng clia
anh, chi, em rudt clia ngudi clia nguoi dy tuyén dung cong chire, vién chire, du thi
néng ngach cong chirc, du xét thing hang chirc danh nghé ng,hlep vién chirc; nhitng
ngudi dang trong th(n han xir 1y ky luit hojc dang thi hanh quyét dinh k¥ luat; nhitng
ngudi di bi xir ly vé hanh vi tham nhiing, tiéu cuc hodc dang thi hanh quyét dinh ky
luft l]am thanh vién Ban giam sat.
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8. Trudmg hop thanh vién Ban gidm sat khong thuc hién ding chuc trach,
nhiém vy dugc giao hoéc can tlnep vao cong viéc cua thanh vién Hoi ddng, thanh
vién btp phén gitp vi§c ctia Hoi ddng véi ddng co, muc dich ca nhan thi thanh vién
Hoi dbng, thanh vién bd phan gitip viéc cia HHi dbng c6 quyén d& nghi Trudong ban
giam s4t dinh chi viéc thurc hién nhiém vy d6i v6i thanh vién Ban giam sat d6; dong
thoi Tru:tmg ban gidm sat ¢ trach nhiém béo céo ngudi dimg diu co quan, don vi
c6 thdm quyen quén 1y xem xét, xir Iy trdch nhiém theo quy dinh cia Pang va cia
phéap luit vé cén bd, cdng chiic, vién chire.

9. Trudmg hop co quan cd thAm quyen quén ly nha nuéc vé céng chitc, v1en
chirc cir dal dién tham gia glam sat hodic td chirc dodn thanh tra, gidm sat doc 14p vé
thAm quyén, trinh ty, thi tuc t6 chirc tuyén dung cong chirc, vién chirc, thi nang ngach
cong chirc, xét thing hang chic danh nghé nghiép vién chirc theo thim quyen quy
dinh thi ciing phai bao dam nguyén tic hoat dong giam sat theo quy dinh tai diéu nay.

Pidu 27. Gidi quyét khiéu nai, t6 cdo

Trong qué trinh td chic ky tuyén dt,mg cong chirc, vién chirc, thi nang ngach
cong chirc, xét thing hang chirc danh nghé nghiép vién chirc, viéc giai quyét dcm thur
phan énh, kién nghi, khleu nai, td co thuc hién theo quy dinh clia phép lugt vé khiéu
nai, t6 cdo, cu thé:

1. Trudng ho’p don thu phan 4nh, kién nghi, t§ cdo-vé Chui tich- HD] dong, cac
thanh vién Hoi ddng thi ngum dimg diu co quan, don vi c6 thAm quyén tuyén dung
cong chirc, vién chirc, td chirc thi nang ngz;u:h cong chirc, xét thang hang chirc danh
nghé nghiép vién chitc xem xét, giai quyét. _

Truong hop nguoi ding du co quan, don vi c6 thim quyén tuyén dung cong
chirc, vién chirc, td chic thi ning ngach cdng chirc, xét thang hang chirc clanh nghé
nghlep vién chuc 1a Chu tich Hoi ddng thi ngudi dimg d4u co quan, t chirc cép trén
c6 thAm quyén quan 1y can bd, cong chirc, vién chirc xem xét, giai quyét.

2 Tru'ung hop dcrn thu phan 4nh, kién nghi, t6 céo vé cic bd phan glup viée
clia Hoi dong hoic vé ket qué ky thi, ky xét thi Hoi dong xem xét giai quyét theo
quy dinh ciia phép ludt v& khiéu nai, t6 co.

3. Truong hqp c6 don thu phan anh, kién nghi, khiéu nai, td céo vé céc ndi
dung lién quan dén ky tuyén dung cong chirc, vién chir, thi nang ngach cong chirc,
xét thang hang chirc danh nghé I]glllep vién chu'c sau khi Héi dong da giai thé thl
nguoi ding déu co quan, don vi c6 thim quyen tuyén dung céng chirc, vién chirc, t6
chirc thi ning ngach cong chirc, xét thing hang chuc danh nghe nghiép vién chuc
xem xét, giai quyét theo quy dinh ctia phap luat v& khiéu nai, t6 céo.

Piéu 28. Liru trir tai ligu
1. H so, tai liéu v& ky tuyén dung cong chitc, vién chirc, thi ning ngach cong
chirc, xét thing hang chirc danh nghé nghiép vién chirc bao gdm: Céc vin ban vé tb
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chirc thue hién; bién ban céc cudc hop Hdi ddng, cude hop ciia céc b phan gitip viée
Héi ddng; danh sach tdng hop ngudi di diéu kién dy tuyén cbng chirc, vién chue,
thi nang ngach cong chirc, xét thing hang chic danh nghé nghiép vién chirc; cic
bién ban ban giao trong toan bd qua trinh t6 chirc thue hign (theo quy dinh cia Hoi
ddng thi); ban gbc dé thi, ddp 4n, huéng dn chim diém, phiéu chim diém, phiéu
tham dinh hd so; c4c tép tin Am thanh, tép tin da phuong tign (dbi véi thi phong vén,
vén dép, néu c6); bang tdng hop két qua thi, xét; bién ban 18p vé céc vi pham quy
ché, n6i quy (néu c6); quyét dinh cong nhén két qua thi, xét; quyét dinh giai quyét
khiéu nai, t& cdo (nu c6) va céc loai bién ban, vin bén, tai liéu khac lién quan dén
ks tuyén dung cong chirc, vién chirc, thi ndng ngach céng chirc, xét thiing hang chirc
danh nghé nghiép vién chirc.

2. Trong thdi han 01 nam ké tir ngay ket thic ky tuyén dung cong chirc, vién
chitc, thi ning ngach cdng chitc, xét thang hang chirc danh nghé nghiép vién chir,
Uy vién kiém Thu ky Hoi ddng chiu trach nhiém ban giao toan bd hd so, tai liéu quy
dinh tai khoan 1 Didu ndy kém theo céc tii dyng bai lam, tii dyng dAu phéch con
nguyén niém phong cho luu trit ciia co quan, don vi c6 thAm quyén tuyén dung céng
chitc, vién chire, td chitc thi ning ngach cong chire, xét thing hang chtic danh nghé
nghiép vién chirc @ td chire luu trit theo quy dinh ctia phép lugt vé huwu trir./.
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